A2 Module 7
Teacher Notes
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Co
m
in ple
gu st te
id ruc le
e ti s
in on so
sid
n
e!

www. TheTEFLLab.com

Dearall-starteacher, 

WelcometoTheTEFLLab! 


Weunderstandthattheworkofteachersdoesn’tjusthappenintheclassroom.It’saconstant
processofplanning,teaching,andreflectingoneachofyourlessons.Ourgoalistomakeyourjoba
littleeasierbycreatinglessonsforyou;allyouneedtodoisreviewthelessonaheadoftime,show
up,andworkyourmagic!We’rehappyyou’vechosentouseTheTEFLLabcontentforyourlessons
andhopethatitmakesyourjobalittleeasier,allowingyoutofocusonwhatyoulove- teaching!
Theseready-to-use-onlinelessonsaredesignedtohelpyouteachgreatlessonstoEnglishlearners
allovertheworldwithoutneedingtoreinventthewheelforeachclass! 

Yourstudents 


Thelessonswe’vepreparedforyouhereforA2Module7areintendedtobeusedwith
elementary/pre-intermediatelevel(A2CEFRlevel)businessprofessionals.Pleaserefertothetable
ofcontentstoreviewthetargetlanguageandthemesyou’llteachthroughouttheA2level. 

HowtouseTheTEFLLablessons 


TheTEFLLablessonsaredesignedforvirtualEnglishlessonsbutcanbeusedinfacetofaceclasses
aswell.Forvirtualclasses,openyourlessonandhaveitreadybeforestartingyourclass.Once
you’reready,activatethesharescreenfunctionallowingyourstudentstoseethelesson.Besureto
openthepresentationinfullscreenmodetohavethefullexperience.Youcanadvancetheslides
(orreturntoapreviousone)byusingyourkeyboardarrows←
 →orclickingthearrowsontheright
orleftsidesofeachslide.It’simportantthatyoufamiliarizeyourselfwithalessonbeforeusingitin
class.Foreachlessonthereareafewrecurringfeaturesandtoolsavailabletoyou.Theseinclude: 

Fullscreenandviewallpagesfeature-Locatedinthebottomrightcornerofeveryslide
foreverylesson.Usefulforopeningthefullscreenviewofthepresentationaswellas
quicklynavigatingtoanotherslide.Don’tforgettousethistoolatthebeginningofeach
lessontoopenthepresentationtofullscreenviewforyourstudents. 

Thepainttool-Locatedinthetoprightcornerofeachslideforeverylesson.Usefulfor 
drawingvisualconcepts,underliningwords,circlingtargetlanguage,drawingattentionto
areasoftheslide,younameit!Simplyclicktheicon,openingupaseriesofcoloroptions
andpaintbrushsizes.Todeleteyourdrawings,clickthetrashcan.Clickthepainticontoclosethe
tool,doingthiswillallowyoutoaccessotherfeaturesandtoolsontheslidebutwillalso
temporarilysaveanydrawingsyoudidnotdelete.Whenyouclickthepainttoolagain,you’llsee
thatyourdrawingswillreappear. 


Theclickanddragtool-Locatedinthetoprightcornerofeveryslideforselectedlessons. 
Usefulformanipulatingimagesandtextontheslidetoisolateideas,sorttargetlanguage,
putconceptsinorder,createsentenceswithmovablewords,matchwordsorpartsof
sentences,andloadsofotheroptions!Simplyclickanddragtheelementsontheslideyouwishto
move.Youcanreturnelementsbacktotheiroriginalpositionbyusingtheclickanddragtooloryou
caneitheradvancetheslideandgobacktofindthateverythingappearsinitsoriginalplace.Please
notethatsomeelementscannotbemoved.A4-wayarrowcursorwillappearoveranyelements
thatarenotlockedintoplaceandcanbemoved. 

Interactiveelementstool-Locatedinthetoprightcornerofeveryslideforeverylesson. 
Usefulforlocatingclickable,multifunctionelementsoneachslide.Simplyclicktheiconto
revealwhichelementsontheslidehaveclickablefeatures. 

Imbeddedteachernotestool-Locatedatthebottomofeveryslide(exceptforthe 
introductionandobjectivesslidesatthebeginningofeachlesson).Usefulforreviewing
thelesson’steachernotesbeforeclass.Simplyclicktheicontoopenawindowwithcomplete
teachernotesfortheslide. 

Invisiblefeatures-onsomeslidesyou’llfindthatifyouhoveryourcursoroverelementsofthe
slide,wordsorimagesmayappearorchange.Theseare“ invisiblefeatures”thathavebeenadded
totheslidesandserveanimportantpurpose.Pleasereadtheteachernotesforyourlessontosee
wheretheseinvisible(andotherinteractive)featuresappear. 

Needtoseesomethingbiggerontheslides?-There’sasimplefix!Onyourcomputerorlaptop,just
pressCtrland+tozoominonanything.Ifusingyoursmartdevice,zoominlikeyouwouldfor
anythingelseusingyourthumbandindexfinger. 














Unit7:P
 resentProgressive 

Aboutthefeaturesonthisslide: 
Click each white square to see a  pop-up
containing information about s entence
structures. 



7.1:W
 hat’sHappeningatWork?
Objective:D
 escribeprogressiveactionsinthe
workplace. 


Step1:Clickoneachwhitesquaretoshowstudents
information about that sentence structure in a
pop-up. Invite students to read the examples at
thebottomofthepop-up. 
Step 2: Elicit examples from students. Provide
error correction asneededtohelpthemgraspthe
structures for the tense. Remind them of the
functionofpresentprogressiveaswell--describing
anactionthatiscurrentlyinprogress. 


(Slide3):W
 arm-Up 
Aim:G
 etstudentsengagedinthelesson. 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Invite students to share their answers to the
questionaboutwhattheydoafterdifferentpartsof
theirday. 




(Slide4):P
 resentSimplevs.PresentProgressive 

Aim: Use the present progressive in a dialogueto
share information about what is happening in
differentmeetingrooms. 

Aim: Show the difference between these two
tenses 
Step 1: Start with the present simple. Invite
students to read the information there. Elicit
examples of present simple sentences from
students. 
Step 2: Repeat this process with the present
progressiveinformation. 

Aboutthefeaturesonthisslide: 
Hover over thenamesofthemeetingroomsto
revealthestatusofthatroom. 



(Slide5):A
 ctionsinProgress 
Aim: Examine the different parts of the present
progressivesentencestructure. 
Aboutthefeaturesonthisslide: 
Hover over the yellow “+” icon to reveal a
reminderaboutsubjectsandtheircontractions. 

Step1:Asktwostudentstocompletethedialogue
on the left. Highlight Mike’s response where he
usesthepresentprogressiveintheaffirmative. 
Step 2: Show students the sentence structure on
theright.Remindthemofthecontractionswecan
useinthepresentbyhoveringoverthe“+”icon. 


(Slide6):P
 resentProgressiveStructures 
Aim:Examineandcreateexamplesofthedifferent
sentencestructuresinthepresentprogressive. 

(Slides7-8):M
 eetingsatComdilinkandRubicon 


Step1:Askastudenttoreadtheinformationinthe
instructions. Then,directstudentstothedialogue
inthespeechbubbles. 
Step2:Tellstudentstheywilltaketurnsaskingthe
office secretary for a meeting room reservation.
Only one of the rooms is available. The student
playingthesecretaryisfreetotelltheirpartnerthat
the X room is available(withoutusingthepresent
progressive). However, for all other rooms that a
partner chooses, the secretary should say no and
use the present progressive to explain what is
happeninginthatmeetingroomrightnow. 
Step3:HavestudentsrotatethroughbeingPerson
AandPersonB(thesecretary)sothateachstudent
has a chance to ask and answer the question at
leastonce.  
Step4:Repeatthisprocessonslide8. 


(Slides9-11):T
 hisWeekatWork 

Aim: Read 3 employees’ descriptions of what is
happening at work this week and then answer
comprehensionquestions. 

Step 1: Tell students that when we talk about a
progressive option, it’s common toalsotalkabout
where the action is happening. In,At,andOnare
commonprepositionstohelpusdothat. 
Step2:Startwith“ in”. Inviteastudenttoreadthe
information about it. Click on the “examples”
button to show a pop-up of examples. Invite
studentstoreadthemaloud. 
Step3:Clickthe“challenge”buttontocompletean
activity in a pop-up. The activity will ask for
studentstoidentifywhichthreesentencesusethe
prepositionincorrectly. 
Step4:Hoveroverthe“speaking”buttontoreveal
a speaking prompt. Ask students to share their
sentences with the class. Elicit self and peer
correctionbeforeprovidingityourself. 
Step5:Repeattheprocesswiththeremainingtwo
prepositions. 

Aboutthefeaturesonthisslide: 
Hover over each question markicontoreveala
comprehensionquestion. 

Step 1: Invite a student to read the instructions. 
Then, have students take turns reading different
parts of the employee’s description of what is
happeningatworkthisweek. 
Step2:Askstudentstotakenoteofanynewword
orphrasefromthetext. Taketimetoexplainthose
or invite students to research a translation,
definition, orexampleoftheword/phrasetoshare
withtheclass. 
Step 3: Hover over the questionmarkicons,from
left to right, to reveal comprehension questions. 
The final few questions may contain questions or
promptsforstudentstotalkabouttheirownwork. 
Step4:Repeatthisprocessforthenexttwoslides. 

ChallengeAnswerKey: 
In:Incorrectsentencesare1,2,and6 
At:Incorrectsentencesare1,3,and6 


On:Incorrectsentencesare3,5,and6. 

(Slides12-14):A
 ctionsatWork 



Aim: Analyze what’s happening in a photo and
assign actions to those people in the present
progressive. 
Step 1: Invite a student to read the instructions. 
Then,Askthemtotakeamomenttoreadthelistof
actionsandlookattheimage. 
Step 2:Invitestudentstosharewhichsubjectsare
doing what, in their opinion. Remind them touse
the present progressive. Elicit self correction and
peer correction before providing correction
yourself. 
Step3:Repeatthisactivityonthenexttwoslides. 

(Slide16):O
 fficeMap 
Aim: Ask and answer questions in the present
progressive about what someone is doing in the
office. 
Aboutthefeaturesonthisslide: 
HoverovertheQandAbuttonstorevealuseful
sentence frames for students to use in the
activity. Hover over each person’s photo to
revealtheactiontheyaredoing. 



(Slide15):P
 repositionsofPlace 
Aim:R
 eviewtheuseofin,at,andonforplaces. 
Aboutthefeaturesonthisslide: 
Click the“Examples”and“Challenge”buttonsto
see information in a pop-up. Hover over the
“Speaking”buttonstorevealspeakingprompts. 



Step1:Telleachstudenttochooseapersononthe
officemap,butdon'ttellanyone whotheychose. 
Step 2: Have students taketurnsaskingquestions
to other people in class. The first question to
another person MUST ask about their location.
HoverovertheQandAbuttonstorevealsentence
framesthatwillhelpstudentscompletethetask. 
Step 3: When you find the location, look at the
verbs for each person by hovering over their
images. Ask aquestioninthepresentprogressive
usingoneoftheseverbs(areyou[verb]ing?).  

(Slide3):W
 arm-up 

Step 4: Whensomeoneasksastudentaquestion
using the verb from their selectedperson,answer
with"yes,Iam",andstartagain! 

Aim: Engage students in the lesson and review
prepositionsfromthepreviouslesson. 


(Slide17):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 



Aboutthefeaturesonthis slide: 
Hover over the green markertorevealexample
sentences. 

◉T eacherskill:Warm-upactivities

(Slide4):P
 repositionsofPlace 
Aim:Introduceprepositionsofplace. 
Aboutthefeaturesonthisslide: 
Hover over the prepositions to reveal an
example of each. Click the numbers to open a
pop-upwithaquestion. 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide18):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


ReceptionDesk 

Objective:U
 seprepositionsofplacetotalk
aboutthelocationofdifferentpeopleand
departmentsinalargeoffice. 




Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step 1: Say the instruction and elicit the correct
preposition for each of the location words. Click
anddragthewordsintotheappropriatecategories. 


Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 

7.2:A
 skingforSomeoneatthe

Aboutthefeaturesonthisslide: 
Click and drag the locationsontherightsideof
theslide. 


Step1:S
 howstudentsthephotoofthisteam. 
Step 2: Draw students’ attention to the list of
prepositions of place. Say the first one and elicit
the meaning. Hover over the preposition of place
torevealanexampletoshowmeaning. 
Tip: Use your cursor or the paint tool tohighlight
themeaningandlocationofpeople. 
Step3:Continuetogothroughtheprepositionsin
the list, asking students to read the prepositions
andsharethemeaningiftheyknowit. 
Step4:Clickthenumbersatthebottomofthelist
to open pop-up boxes with questions about the
people in the photo. Have students answer the
questionsusingthenewprepositions. 


(Slide5&6):M
 eetingtheTeam 
Aim: Check understanding of new prepositions of
place. 
Aboutthefeaturesonthisslide: 
Click the purple arrow button to open a short
reading passage. Click and drag the employee
namestothecorrectpeopleinthephoto. 


Step 1: Say theinstructionthatappearsatthetop
of the slide. Then select a student to read the
speechbubblealoud. 
Step 2: Click the purple arrow button to open a
short reading passage. Ask for a volunteertoread
the first sentence aloud to the class. Continue
reading through the passage having students take
turnsreadingaloud. 
Step3:Whenastudentreadsaboutthelocationof
a person in the image, close the text and ask
students to locate the person in the photo. Click
anddragtheperson’snameandplaceitonornear
them. Open the text and continue. Continue this
process until everyone in the photo has been
identified.FollowthesesamestepsforSlide6. 

prepositionsofplacetodescribethelocationofthe
departmentsandareas. 
Step 2: Click the die toindicatewhichpreposition
touse.Usethelegendtoseewhichprepositionthe
numberfromthediecorrespondsto.Askstudents
tocreateasentenceusingtheprepositionandthe
building layout. Continue doing this until each
student has had a chance to use a few different
prepositions. 


(Slide9):T
 heReceptionDesk 
Aim:Introducingprepositionsofplaceinarealistic
officesetting.



(Slide7):B
 uildingLayout 


◉T eacherskill:Conductalisteningactivity

Aim: Check comprehension of prepositions of
placeinabuildinglayout. 
Aboutthefeaturesonthisslide: 
Hover over the location markers to reveal a
sentencewithprepositionoptions. 


Aim: Practice using prepositions of place to
describeanofficebuildinglayout. 
Aboutthefeaturesonthisslide: 
Click the die to indicate which preposition of
placeeachstudentshoulduse. 

Step 1: Using the same building layout from the
previous activity, ask students to use the



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Step1:S
 aytheinstructionatthetopoftheslide. 
Step 2: Hover over the first person on the left of
the slide to see what their request is. Have a
studentreadtherequestaloudtotheclass. 
Step 3: Play the first audio file to see what the
receptionist says inresponsetohisrequest.Check
with students to confirm understanding. Ask
questions like “Does the person have towait?”“Is
(name) available right now?” “What is (name)
doing?”. Continue this process for each request
being sure to note with students the use of the
presentprogressiveintheseinteractions. 


Step1:Showstudentsthebuildingonthisslide.Tell
themitisthebuildinglayoutforacompanycalled
Wegnety. Take some time to look atthedifferent
departmentsandareasinthebuilding. 
Step 2: Hover over location marker #1 and ask a
student to read it aloud. Elicit the correct
preposition ofplacefromyourstudents.Askthem
to agree before confirming or correcting their
answer. Continue this process for each location
marker. 

(Slide8):R
 olltheDicePrepositionGame 

Aboutthefeaturesonthisslide: 
Hover over the people’s photos to reveal a
request. Click the audio to play a clip. Clickthe
eyeicontoseetheaudioscript. 



(Slide10):S
 peakingPractice 
Aim: Practice asking and answering questions
aboutlocations. 
Aboutthefeaturesonthisslide: 
Hoveroverthe“ i”icontoopenanoteaboutthe
context. Click the cellphone icon to open an
email. Click the employee photos to open a
pop-upwitharesponse. 


Step1:Hoveroverthe“ i”icontoopenanoteabout
the context. Say the instruction and begin the
activity. 
Step 2: Clickthecellphoneicontoopenapop-up
with an email. Allow students to read the email
silently for a few minutes before asking for afew
volunteerstoreadpartsoftheemailaloud. 
Step 3: Ask students (one at a time) to use the
sentence frames to ask the employees questions
about the locationsfromtheemail.Goinorderof
the scheduled events from the email and have
studentsaskforhelpfindingthelocationsforeach. 
Step4:Clickonthefirstemployeephototoopena
pop-up witharesponse.Askastudenttoreadthe
response aloud. Then, move on to the next
scheduledeventandemployeephoto. 

(Slide11):B
 uildingFloorPlan 
Aim: Confirm understanding of prepositions of
place. Use information from a previous activityto
mapoutabuildingfloorplan. 

(Slide13):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


Step1:Saytheinstructionandaskstudentsifthey
remember any of the location information from
thepreviousactivity. 
Step2:Clickthegreenicontoopenapop-upwith
a review of the previously stated locations. Go
through the list one by one and ask students to
label the areas in the floor plan accordingly. Click
and drag the name of the offices and rooms to
theircorrectlocationsonthefloorplan.Besureto
have students confirm their answers with each
otherbeforegivingconfirmationorcorrection. 



7.3:W
 elcometoRubicon! 
Objective:U
 seprepositionsandthepresent
progressivetoshareonboardinginformation
atRubicon. 


(Slide3):W
 arm-Up 
Aim:G
 etstudentsengagedinthelesson. 

◉T eacherskill:Warm-upactivities


Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthisslide: 
Hover over the green markertorevealexample
sentences. 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


Aboutthefeaturesonthisslide: 
Click the green icon to open a pop-up with a
review of the previously stated locations. Click
anddragtheofficeandroomlocations. 

(Slide12):F inalTask 


Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Invite a student to read the instructions and the
brainstorming prompt. Then,askstudentstohelp
youbrainstormdifferentquestionsyouwanttoask
a potential new employer. Have them share their
questions aloud or in the chat function of theVC
platformyou’reusing. 


(Slide4):H
 iringSeason-Listening 
Aim:Listentoandreconstructadescriptionofthe
hiringseasonfortheonboardingmanager,Kris. 

◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Aboutthefeaturesonthis slide: 
Click the play button to play the audio. The
words can be moved using the drag-and-drop
function. 

Step 1: Invite a student to read the instructions
aloud. Then,telltheclasswewilllistentotheaudio
a few times. Tellthemthefirsttimewelisten,try
togetanideaofthebigpicture.Playtheaudio. 
Step 2: Tellstudentsyouwillplaytheaudioagain. 
This time,trytolistentowhattheactionsarethat
Krisisdescribing. Invitethemtotakenotes.  
Step 3: Now tell studentswewillre-constructthe
descriptionbydragginganddroppingthewordsat
the bottom of the screenintonewsentences. It’s
likely they will want to listen to the audio again,
whichisfair. 
Step 4: After listening to the audio and inviting
studentstothinkcarefullyandtakenotesaboutthe
actions Kris describes, ask students to help you
reconstruct the description. Ask them what she
saysfirst. Youcanhavestudentsguideyoutodrag
anddropthewordsinplace,oryoucangivethem
controlofyourscreentohavethemdoitifyourVC
platformallowsit. 
Step5:Whenstudentsappearstuck,especiallyon
smallfunctionwords,don’tbeafraidtogivethema
hinthereortheretokeepthemomentumgoing.  
Step 6: After students have reconstructed all that
they can, have them listen again while reading
alongwiththeirownconstructedsentences. Allow
students to make final edits before hovering over
the eye icon and revealing the officialscript. Use
thisscripttocheckthesentencesthestudentshave
created. 

(Slide5):R
 ubiconWelcomeVideo 
Aim: Watch a video and answer comprehension
questions. 

Aboutthefeaturesonthis slide: 
Clicktheplaybuttontoplaythevideo. 

Step 1: Invite a student to read the instructions
aloud. Then, tell students we will watchthevideo
twice. The first time, just try to process the
informationastheyseeit. Playthevideo. 
Step2:Nowaskstudentstoreadthequestionson
the right aloud. Tellthemwearegoingtoanswer
these questions after we watch the video again,
andnowtheyknowwheretofocus.Playthevideo
again. 
Step 3: Invite a student tochooseaquestionand
ask it to another student. After that student
answers, have them select another studenttoask
thenextquestionto,andsoon.Movethevideoto
the part where the answer can be found if you
come across a question that no student can
answer. 


(Slide6):C
 ompanyMap 
Aim: Use recentlylearnedprepositionsofplaceto
describe where different parts of the campus are
locatedatRubicon. 
Step 1: Invite a student to read the instructions
aloud. 
Step 2: Give studentsafewmomentstoexamine
themap. Thenaskthemtoprovidedescriptionsof
wherethedifferentbuildingsorofficesarelocated.  
Step3:Ifstudentsarehesitanttoprovidetheirown
descriptions, elicit them byasking“WhereistheX
located?”. Payspecialattentiontotheirpreposition
selection and elicit self and peer correction
wheneverpossiblepriortoprovidingthecorrection
yourself. 

(Slide7):E
 mployeeBenefits 
Aim: Explain employee benefits at Rubicon using
in,at,andon. 
Aboutthefeaturesonthis slide: 
Thein,at,andonbuttonsonthebottomofthe
slide can be used to activate a pop-up that
provides an explanation of the uses of the
preposition for time and for place. The other

buttons all activate pop-ups that describe
employeebenefitsandprovidesentenceframes.

Aboutthefeaturesonthis slide: 
Hoverovertheverboptionstorevealthecorrect
answer. 


Step 1: Invite a student to read the instructions. 
Then,clickoneachofthein,at,andonbuttonsat
thebottomoftheslide. Eachofthesewillactivate
a pop-up that gives the description oftheusefor
thisprepositionforbothtimeandplace. 
Step 2: After reviewing theusesforin,at,andon,
click on each of the benefits (you can allow
students to choose out of order if you’d like, the
order doesn’t matter). Each benefit button will
activate a pop-up that shows a benefit at the
company and then gives students a sentence
frame to use to describe it. Have students take
turns creating descriptions of the benefits. Check
theiruseofin,at,andoncarefully. 


Step 1: Invite a student to read the instructions
aloud. 
Step2:Youcanhavestudentsanswerone-by-one,
or have them completetheactivityinpairs/teams
orontheirown,askingthemtosharetheiranswers
alltogetherafterafewminutes. 
Step 3: Hover over the verb choices torevealthe
correct answer. After checkingtheanswers,invite
studentstotaketurnsreadingdifferentsectionsof
the newsletter aloud with the correct verb
selection. 


(Slide10):S
 cheduling 


(Slide8):F AQs 
Aim: Answer FAQs about employee benefits at
Rubiconusingin,at,andon. 
Aboutthefeaturesonthis slide: 
The FAQs can be moved to the trashusingthe
drag-and-dropfunction. Thebuttonsontheleft
sideofthewebsiteimagecanbeclickedtoshow
informationabouttheemployeebenefits. 

Step 1: Invite a student to read the instructions
aloud. Then, ask students what an FAQis. Invite
them to search for the information online and
shareitwiththerestoftheclassbeforeprovidingit
yourself. 
Step 2: Drag the FAQ image to the trash. Ask a
student to answer the question on thetopofthe
stack! If they can’t remember what the answer is,
click the corresponding section of the website on
thelefttohelpthemfindandthensaytheanswer. 
Step 3: Repeat this process until all of the cards
havebeenusedandmovedtothetrash. 


(Slide9):T
 heRubiconNewsletter 
Aim:Selectthecorrectverbformforthesentences
inthenewsletter. 

Aim:Workwithapartnertoscheduleameetingat
aspecificplaceandtime. 
Aboutthefeaturesonthis slide: 
Hoverovertheeventsontheleftsidetoreveala
descriptionofwhattheeventis/requires. Hover
over the numbers on the left side to reveal a
timeandplace. Hoveroverthenumbersonthe
right side torevealthumbsup ordown. Hover
overthethumbsup/downbuttonsatthebottom
to reveal a sentence frame to answer the
question. 

Step 1: Invite a student to read the instructions
aloud. Then,showstudentshowpersonAisgoing
to use the information on the left side of the
screen, and person B is going to use the
informationontherightsideofthescreen. 
Step 2: Select the type of meeting we need to
schedule first. Hoveroverthattypeofmeetingto
reveal adescriptionofwhatweneedforthattype
ofevent. Askastudenttoreaditaloud. 
Step 3: Select Person A and Person B. Person A
willchooseanumber1-8. Hoveroverthatnumber
torevealaplaceandtime. PersonAmustusethat
informationandthesentenceframeatthebottom
ofthepagetoaskPersonBifwecanschedulethat

eventatthatplaceandtime. Remindthemtouse
in/at/oncorrectly. 
Step 4: Person B will also select a number 1-8. 
Hover over that number to reveal if it’s possible
(thumbs up) or not (thumbs down) to have the
meeting at that place and time. Hover over the
thumbs up/down buttons at the bottom of the
screen to show the sentence frame students can
usetoanswerPersonA. 
Step 5: Repeat this process foreacheventonthe
leftsideofthescreen. Rotatestudentsinandout
so that each student hasachancetobePersonA
andPersonB.Provideerrorcorrectionasneeded. 

(Slides11-17):P
 opQuiz 
Aim: Check understanding of grammar points
covered recently (present progressive structures,
prepositionsoftimeandplace). 
Aboutthefeaturesonthis slide: 
Click on the options to activate a pop-up that
showswhetherthisoptioniscorrectorincorrect.

Clickthebubblestoopenapop-upboxshowingif
theresponseiscorrectorincorrect. 


(Slide18):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 
Hover over the green markertorevealexample
sentences. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto

ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide19):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 

































Teacherskills 

Beingagreatteacherinvolvessettingyourstudentsupforsuccess.Withaconsistentstructure,clear
instructions,elicitingandguiding,appropriateerror-correction, andmanyopportunitiestopractice
language,you’llgivestudentsallthetoolsthey’llneedtosucceed.Thissectionoutlinestheimportance
ofeachoftheseskillsandgivesinformationonexecutingsomedifferenttypesofactivities. 



◉G
 ivingclearinstructions 
Clearinstructionsareconciseandincludeonlytheinformationstudentsneedinordertocompletean
activity.Followthesestepsforclearinstructionseverytime: 
1. Action.Beginyourinstructionswithaclearactionword(e.g.Write,Read,Listen,Create,
Imagine,etc.)
2. Partners?B
 eclearaboutyourexpectationsforstudentstoworkinpairs,groups,orindividually.
Saythispartoftheinstructionsassimplyaspossible(e.g.Workwithapartner,Work
individually/alone,Julia,pleaseworkwithSam) 
3. Stepbystep.G
 iveonlytheinstructionsnecessaryforthestepoftheactivityyouareon.Ifthe
activityhasmultiplesteps(e.g.Firstreadthisdialoguesilently,thenworkwithapartnertofillin
theblanks,thenchooseonepersontoreadthedialoguealoud),givethefirststepaloneand
whenstudentsarereadyforthenextstep,givetheinstructionforit. 
4. Timelimits.Ifnecessary,givecleartimelines.Finishaninstructionbygivingatimeframefor
studentstowork.Say“Youhave2minutes”or“Take3minutes”.Avoidusingloosetimeframes
(e.g.acoupleofminutes,takesometime,etc.) 



◉E rrorCorrectionandPraise 
Addressingerrorsinclassfirstrequiresustounderstandthedifferenttypesoferrorsourstudentsmay
make. 
1. Alapseiscausedbyamemorylapseoraslipofthetongue.Theseerrorsrarelyrequireerror
correctionbutifthelapsecausesconfusion,itcanbeaddressedbyaskingthestudenttorepeat
themselvesORbysimplyrepeatingthewordthestudentmisusedwithaninterrogative
intonation(eg.H
 isb
 rother?) 
2. Amistakeiscausedbyamisuseormispronunciationofapreviouslylearned(orcurrentlybeing
taught)conceptorvocabularyword.Studentstypicallycancorrecttheirownmistakeswith
teacherorpeer-guidedcorrectionmethods.Mistakes,especiallythosethatinvolvethetarget
languageofthelessonshouldbeaddressedinthemoment. 
3. Anerroriscausedbyattemptingaconceptthathasneverbeenlearned(eg.astudentwhohas
onlylearnedthesimplepresenttenseattemptstotalkabouttheirlastweekendbutusesonly
presenttenseverbs).Trueerrorsrequirenotjusterrorcorrection,butteachingoftheentire
concept.Werecommendmakinganoteoftheseerrorsbutnotcorrectingthemuntilyou’re
readytoteachtheconceptthestudentisattemptingtoexpress.
Approachestoerrorcorrection 
Learningtoelicitcorrectionsfromyourstudents(self-correction)ortheirpeers(peercorrection)inorder

tocorrectisthebestFIRSTstrategyinaddressingalapseormistake.Indicatetoyourstudentthatthere’s
beenamistakeby: 
● Raisingyoureyebrowsorcockingyourheadtoshowthatsomething’snotquiteright.Thisisa
physicalreactionwemakeoutsidetheclassroomaswellwhenwehearsomeonesaysomething
wedon’tquiteagreewithorhearsomethingthatsoundsstrange. 
● Makingashortsoundtoindicatethatsomething’snotquiteright.Youcansay“hmm?”orhum
withahigherintonationtoindicatethatthey’llneedtorepeatthemselvesandtryagain. 
● Repeatingamispronouncedwordorincorrectlyconjugatedverbbacktoyourstudentwiththe
sameintonationwe’dusetoaskaquestion(eg.“eated?”) 
● Usingyourfingersorhandstoindicatethatthere’sbeenamistakewithwordorder. 
● Ifamorecomplexmistakehasbeenmade,youcanalsotypeitintothechatboxorusethe
whiteboardtoolonyourVCplatform. 

It’srecommendedthatyoutakenote(literally)ofrepeatedmistakesyourstudentsmakeinclass.Once
younoticethatstudentsconsistentlymakemistakeswithoneaspectofyourlesson(pronunciationof
particularwords,verbconjugation,sentencestructureorwordorder,etc.),makesurethatyouguide
studentstofixingthesemistakesbeforethelessonends.Uncorrectedmistakescanleadtofossilized
errorsthataremoredifficulttocorrectlateron. 

Ifyourstudentsareperformingaspeakingactivity(likeadialoguetheycreatedforaproductionactivity),
recordtheirerrorswhiletheyarespeaking,allowingthemthespaceandfocustocompletetheirwork.
Then,mentiontheirerrorsandgivethemanopportunitytoselfcorrect.Iftheyneedhelp,encourage
theirpeerstooffercorrections.Pleasenotethaterrorcorrectionshouldbeexperiencedasan
opportunityforlearningandachancetoimprove;itisnotsomethingthatshouldbeavoidedorseenas
punishment.Keepthisinmindwhenyou’reguidingyourstudentsthrougherrorcorrection. 

Praise 
Praiseshouldbegiveninapresent,genuinemanner.Beconsciousofthepraisewordsyouareusingand
keepitrealwithyourstudents.Whengivingpraiseduringaspeakingactivity,trytogivestudents
specificandenthusiasticpraiseaboutwhatthey'vedonewell. Phrasesliketheonesbelowtellyour
studentsmorespecificallywhatitisthey'vedonesowell,andaremoremotivatingthanasimple"great"
or"goodjob": 
● Greatpronunciation,Lee! 
● Yourwordsflowedsowell,Maria! 
● Youhaveaverybigvocabulary,Guillaume! 


◉C
 onductalisteningactivity 
ListeningisanessentiallinguisticskillthatstudentsneedtodevelopinordertocommunicateintheirL2. 
However,it’salsooneofthemostchallengingtodevelopintheclassroom,giventhatateacheronly
knowshowwellastudentcanlistenbyassessingtheircomprehensionoftheinformationlistenedto.  


Low-levelstudentsoftengetoverwhelmedwhenperforminglisteningtasksbecausetheyhavea
tendencytotrytofocusoneverywordtheyhear. Assoonastheyencounterawordthey’renotfamiliar
with,theystaystuckthinkingaboutthatwordwhiletheaudiokeepsplayingandthentheymisstherest
oftheinformationthattheymighthaveunderstood,hadtheyheardit. 

Tocounterthis,tryafewofthefollowingsteps: 
● Havestudentsreadtheinstructionsforanactivityaloud. ThenaskthemafewCCQsthathelp
themtopredictwhatitistheyareabouttolistento(Okwhatarewegoingtohear?/Whattype
ofinformationanswersthesequestions?/Whatdoyouthinkshewillsay?).Thepredictions
aboutcontextandcontentwillhelptofocusstudents’thinkingonlanguagethat’susefulforthe
context. 
● Tellstudentstheywillheareveryaudio2-3timesbeforeyouaskforthequestion. This
alleviatessomeofthepressuretounderstandeverywordthefirsttimearound.  
● Remindstudentsthatevenintheirfirstlanguage,theydon’tneedtothinkabouteverywordin
ordertounderstandsomething--theytakemostofthewordsandbuildmeaningfromthem. 
ThesamehappensinourL2. It’snotnecessarytounderstandeverysingleword(althoughthere
aresomewordsthataremoreimportantthanothersinasentence). 
● Successisn’t100%comprehension. Totalcomprehensionisgreat,buttheseareexercisesto
buildthestudents’listeningcapacity,nottotesttheiralready-perfectlisteningskills. Ifstudents
aren’tabletoansweracomprehensionquestionafterafewhints,showthemtheanswerand
thenlistenagaintotheaudiowherethatanswerappears.  
● Invitestudentstorepeataftertheaudio(orafteryou)--perceptionandproductionskillsare
intertwinedandresearchshowsthatworkingwithbothskillstogetherisbeneficialtoadult
languagelearners. 


◉C
 onductadialogueactivity 
Dialoguesareagreatwaytogiveyourlow-levelstudentsmorespeakingpracticewhiletheirgrammar
knowledgeisstillbeingbuilt. Usingadialogueisalsousefulforexposingstudentstonaturalsentence
structures--inthesamewaythatreadinghelpsstudentsencountermorevocabularyandsentences,
sayingthesedialoguesaloudhelpsthemtoworkonmultipleskillsatonce. 

Thinkofdialoguesasasetoftrainingwheelsforabicycle--studentshavethenecessarystructurethere
togetgoingandhaveaconversationinaspecificcontext. Youcanalsothinkofdialoguesasascience
lab--studentshaveallthetoolstheyneedtotryoutdifferentcombinations,insertnewvocabulary
wordsandphrases,etc.andseewhathappens! 

Somestudentsmaybenervousaboutparticipatinginadialoguebecauseoftheirpronunciation.Agreat
waytogetagroupofstudentswarmedupforadialogueactivityistoinviteallstudentstoparticipateas
PersonB,simultaneously,whileyouactasPersonA. Thegroupofvoicesallspeakingtogethermeans
everyonegetsadryrunofsayingthepronunciationandnoonefeelstoosingledout. You’realsolikely
togetalaughwheneveryoneinthedialoguegetstoapartwheretheyneedtoaddtheirown

informationandtheresultisajumbleofwordsornames. Breakingtheicetogetstudentstoreallywork
ontheirpronunciation,fluency,andthetargetlanguageofthelessonisanimportantsteptostartwith. 

IfyourVCplatformallowsyoutocreatesmallroomsforpairsorsmallgroupsandbroadcastaslideto
them,that’sagreatwaytogetstudentstoworktogetheronadialogue. However,ifyouneedtokeep
everyoneinthesameroomtointeractwiththeslide,tryafewofthesetipstokeepeveryoneengaged: 
● ModelthedialoguewithonestudentandthenaskthatstudenttoswitchtoPersonAandselect
PersonB. ThenthenewstudentwillbecomePersonAandselecttheirPersonB,andsoon
untileveryonehashadatleastoneturnspeakingasbothpeople.Thepossibilityofbeing
selectedsuddenlyisagreatmotivationforstudentstostayengagedevenwhenthey’renot
speaking. 
● Askstudentstofindonethingtopraiseandonethingtoimproveforeachroundofthe
dialogue. Thisgivesstudentswhoaren’tactivelyspeakingatasktofocusonthatkeepsthem
engagedintheactivity. 
● Askstudentstoseekoutportionsofthedialoguethattheycouldrephrase(ifyoufeelthat
they’reready). Thisgivesstudentsanaddedchallengethatwillkeepthemfocusedasthey
awaittheirturn. 





