A2 Module 10
Teacher Notes
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www. TheTEFLLab.com

Dearall-starteacher, 

WelcometoTheTEFLLab! 


Weunderstandthattheworkofteachersdoesn’tjusthappenintheclassroom.It’saconstant
processofplanning,teaching,andreflectingoneachofyourlessons.Ourgoalistomakeyourjoba
littleeasierbycreatinglessonsforyou;allyouneedtodoisreviewthelessonaheadoftime,show
up,andworkyourmagic!We’rehappyyou’vechosentouseTheTEFLLabcontentforyourlessons
andhopethatitmakesyourjobalittleeasier,allowingyoutofocusonwhatyoulove- teaching!
Theseready-to-use-onlinelessonsaredesignedtohelpyouteachgreatlessonstoEnglishlearners
allovertheworldwithoutneedingtoreinventthewheelforeachclass! 

Yourstudents 


Thelessonswe’vepreparedforyouhereforA2Module10areintendedtobeusedwith
elementary/pre-intermediatelevel(A2CEFRlevel)businessprofessionals.Pleaserefertothetable
ofcontentstoreviewthetargetlanguageandthemesyou’llteachthroughouttheA2level. 

HowtouseTheTEFLLablessons 


TheTEFLLablessonsaredesignedforvirtualEnglishlessonsbutcanbeusedinfacetofaceclasses
aswell.Forvirtualclasses,openyourlessonandhaveitreadybeforestartingyourclass.Once
you’reready,activatethesharescreenfunctionallowingyourstudentstoseethelesson.Besureto
openthepresentationinfullscreenmodetohavethefullexperience.Youcanadvancetheslides
(orreturntoapreviousone)byusingyourkeyboardarrows←
 →orclickingthearrowsontheright
orleftsidesofeachslide.It’simportantthatyoufamiliarizeyourselfwithalessonbeforeusingitin
class.Foreachlessonthereareafewrecurringfeaturesandtoolsavailabletoyou.Theseinclude: 

Fullscreenandviewallpagesfeature-Locatedinthebottomrightcornerofeveryslide
foreverylesson.Usefulforopeningthefullscreenviewofthepresentationaswellas
quicklynavigatingtoanotherslide.Don’tforgettousethistoolatthebeginningofeach
lessontoopenthepresentationtofullscreenviewforyourstudents. 

Thepainttool-Locatedinthetoprightcornerofeachslideforeverylesson.Usefulfor 
drawingvisualconcepts,underliningwords,circlingtargetlanguage,drawingattentionto
areasoftheslide,younameit!Simplyclicktheicon,openingupaseriesofcoloroptions
andpaintbrushsizes.Todeleteyourdrawings,clickthetrashcan.Clickthepainticontoclosethe
tool,doingthiswillallowyoutoaccessotherfeaturesandtoolsontheslidebutwillalso
temporarilysaveanydrawingsyoudidnotdelete.Whenyouclickthepainttoolagain,you’llsee
thatyourdrawingswillreappear. 


Theclickanddragtool-Locatedinthetoprightcornerofeveryslideforselectedlessons. 
Usefulformanipulatingimagesandtextontheslidetoisolateideas,sorttargetlanguage,
putconceptsinorder,createsentenceswithmovablewords,matchwordsorpartsof
sentences,andloadsofotheroptions!Simplyclickanddragtheelementsontheslideyouwishto
move.Youcanreturnelementsbacktotheiroriginalpositionbyusingtheclickanddragtooloryou
caneitheradvancetheslideandgobacktofindthateverythingappearsinitsoriginalplace.Please
notethatsomeelementscannotbemoved.A4-wayarrowcursorwillappearoveranyelements
thatarenotlockedintoplaceandcanbemoved. 

Interactiveelementstool-Locatedinthetoprightcornerofeveryslideforeverylesson. 
Usefulforlocatingclickable,multifunctionelementsoneachslide.Simplyclicktheiconto
revealwhichelementsontheslidehaveclickablefeatures. 

Imbeddedteachernotestool-Locatedatthebottomofeveryslide(exceptforthe 
introductionandobjectivesslidesatthebeginningofeachlesson).Usefulforreviewing
thelesson’steachernotesbeforeclass.Simplyclicktheicontoopenawindowwithcomplete
teachernotesfortheslide. 

Invisiblefeatures-onsomeslidesyou’llfindthatifyouhoveryourcursoroverelementsofthe
slide,wordsorimagesmayappearorchange.Theseare“ invisiblefeatures”thathavebeenadded
totheslidesandserveanimportantpurpose.Pleasereadtheteachernotesforyourlessontosee
wheretheseinvisible(andotherinteractive)featuresappear. 

Needtoseesomethingbiggerontheslides?-There’sasimplefix!Onyourcomputerorlaptop,just
pressCtrland+tozoominonanything.Ifusingyoursmartdevice,zoominlikeyouwouldfor
anythingelseusingyourthumbandindexfinger. 














Unit10:U
 pcomingProjects 

Aim: Introduce the present progressive tense for
thefuture. 

10.1:W
 orkingonProjectsforthe

Aboutthefeaturesonthisslide: 
Hover over “(verb)ing” toshowalistofpossible
verbs. Click the Grammar Note box to open a
pop-upwithareminderaboutcontractions. 



Future 

Objective:D
 iscusscurrentprojectsandtalk
aboutupcomingworkeventsusingthe
presentprogressive.

(Slide3):W
 arm-up 
Aim:D
 iscusscurrentprojectsandworktasks 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step 1: Ask students what they are working on
todayatwork.Usetheimagesonthisslidetostart
the discussion process. You can ask if they had a
meeting (and if so, for what?), met with a client
(and if so,why?),etc.Encouragestudentstoshare
any projects they may be working on at work.

(Slide4):P
 resentProgressiveReview 
Aim: Review the present progressive tense
conjugations. 
Aboutthefeaturesonthisslide: 
Clickthesubject+verbboxestoopenapop-up
withthecorrectconjugation. 

Step 1:Showstudentstheimagesandtextonthe
slideandaskthequestionthatappearsontheleft
side.Thensaytheinstructionsbelow. 
Step2:Goimagebyimageandaskstudentstouse
the provided subject and verb to say what the
person is doing (present progressive). Click the
subject + verb boxes to open a pop-up with the
correctconjugation. 
Extension: 
● Elicitthenegativeandinterrogativeformsfor
thepresentprogressiveaswell. 
● Ask students what they are doing and have
themrespondwiththepresentprogressive. 

(Slide5):P
 resentProgressivefortheFuture 


Step 1: Tell students that we also use thepresent
progressive tense to talk about future
activities/events, 
Step 2: Ask a student to read the first speech
bubble.ElicitthemeaningandaskCCQstoconfirm
understanding of the time of each sentence
(example: What are they doing now? Are they
preparingforanevent?Whatistheevent?Whenis
the event?). Do the same for the next speech
bubble. 
Step 3: Ask students to use thesentenceformula
totalkabouteventstheyhaveinthefutureoruse
theverbsprovided(hoverover“(verb)ing”toreveal
alistofverbs). 
Step 4: Click the Grammar Note box to open a
pop-up with a reminder about using contractions
withsubjectsandtheverbtobeinthistense. 

(Slide6):F utureTimePhrases 
Aim:Introducephrasestousewithfutureevents. 
Aboutthefeaturesonthisslide: 
Hover over “(verb)ing” toshowalistofpossible
verbs. 

Step 1: Give studentsamomenttosilentlyreview
thewordsineachofthesecategories. 
Step2:Askforvolunteerstochooseatimephrase
fromeachcategoryandsayittotheclass. 
Step 3: Call on students to create and share a
complete sentence (with a time phrase)usingthe
structureatthebottom.Encouragestudentstotalk
about their own work (or personal) upcoming
activities/events but they are welcome to create
entirely fictional examples. You can encourage
participation here by selecting time phrases and
asking questions (example: “What are you doing

next month?”, or “Are you doing anything
tomorrow?”). 
Tip: Because students have already learned the
present progressive, the focus is on using it with
future time phrases. Be sure to correct any usage
errors with future times and be sure to elicit and
clarifymeaning. 

Step 1: Show students the categories and saythe
instruction. 
Step2:Askforavolunteertoreadthefirstcardand
ask the student (or ask for a group consensus)
where the card should be placed. Continue this
processforeachcardinthedeck. 

◉T eacherskill:Errorcorrectionandpraise

(Slide9):W
 hataretheyworkingon? 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 

(Slide7):T
 imelineActivity 
Aim:Confirmunderstandingoffuturetimephrases
byplacingtimemarkersinchronologicalorder. 
Aboutthefeaturesonthisslide: 
Click and drag the hexagons. Hover over the
green marker to reveal a reminder about
subject/verbagreementandcontractions. 

Step 1:Haveastudentreadtheinstructionsatthe
topoftheslide. 
Step 2: Complete the timeline as a
group/Individually and silently/ or have students
take turns selecting the correct time phrase for
each verb according to the chronological order
basedonthetimephrasesprovided.Clickanddrag
the hexagons to the correct position on the
timeline.Asyouconfirmthelocationofeachpiece,
have a student create a complete sentence using
the provided verb and correct time phrase.
Encourage students to use different subjects for
each of the verbs here so that they can practice
differentsubject/verbconjugationswiththeverbto
be. Hoveroverthegreenmarkerforareminderof
thesubjectverbagreementandcontractions. 

(Slide8):P
 resentorFuture 
Aim:Usetimephrasesandcontextcluestoidentify
the difference between a present progressive
statementforthepresentorfuture. 
Aboutthefeaturesonthisslide: 
Clickanddragthecardstothecorrectcategory. 


Aim: Practice asking and answering questions
about the present and future using the present
progressivetense. 
Aboutthefeaturesonthisslide: 
Hover over the“current”and“future”buttonsto
reveal projects each company is working
on/preparingfor.Clickthenumberedballoonsto
openapop-upwindowwithaquestion. 

Step 1: Review these company names and the
types of businesses they are. Tell students that
eachcompanyisworkingonaprojectnowandhas
anupcomingprojectinthefuture. 
Step 2: Have a student volunteer to choose a
number from the numbered balloons at the
bottom. Click the number to open a pop-up box
with a question. Ask the student to read the
question aloud and choose another student to
answerthequestion. 
Step 3: Hover over either the “current” or“future”
buttons (or both) for the company referenced in
the question to reveal a project/task. Ask the
studenttousetheprovidedinformationtocreatea
complete sentence in response to the question.
Ask CCQs to confirm understanding of both the
question and the response if needed. Be sure to
correct students’ sentence structure in their
responses if necessary. Continue until all of the
questionshavebeenaskedandanswered. 

(Slide10):Q
 uestions 
Aim:Introducetheinterrogativeformforthistense
aswellaswaystorespond. 
Aboutthefeaturesonthisslide: 
Click the lightbulb to show the way to ask a
questionaboutacurrentworktask/project. 


Step1:Askastudenttoreadthefirstquestionand
have anotherstudentreadtheresponses.Because
this verb tense has been covered before (for
actionsinthepresent),thismaybereviewforyour
students. Highlight here the importance of using
future time phrases when using the present
progressivetensetoavoidconfusion. 
Step 2: Do the same fortheWhenquestion.Click
the lightbulbtoremindstudentshowtoaskabout
currentprojects. 

Step 3: When ready, click Q1, select a student to
read the question aloud and ask the class if they
rememberwhichdatehadthistask.Askstudentsto
suggest dates and hover over them to reveal the
task. Once you find the task, have a student
respond tothequestionusingthetargetstructure.
Continue this process for each question. Once
you’vecompletedthesesteps,clickthehomeicon
andmoveontothenextevent(theconference). 



(Slide11-Multi-slideactivity):E
 ventPlanning 
Aim:Practiceaskingandansweringquestionsinthe
present progressive tense in a realistic business
context. 
Aboutthefeaturesonthisslide: 
Clicktheeventflyerstogototheeventplanning
schedule. 

Step 1: Say the instruction at the topoftheslide.
Ask students to read the details for the charity
event. Click the event flyer to visit the event
planningscheduleslide. 

Aboutthefeaturesonthecharityeventslide: 
Click the Instructions button to open the
instructions.Hoveroverthecircleddatesonthe
calendar to see thetasksforeachday.Clickthe
Q balloons to open a pop-up with a question.
Click the home icon to go back to the events
page. 

Step 2: Click the instructions button to open the
instructions and select a student (or a couple of
students) to read the instructions aloud. Remind
yourstudentsaboutthecurrentdate(accordingto
the instructions) and the dateoftheevent.Hover
over each circled date on the calendartoreveala
task (or multiple tasks) for those dates. Ask
students to say these tasks in complete sentence
formusingthepresentprogressiveandfuturetime
phrasesfromthislesson. 

Aboutthefeaturesontheconferenceslide: 
Click the Instructions button to open the
instructions.Hoveroverthecircleddatesonthe
calendar to see thetasksforeachday.Clickthe
Q balloons to open a pop-up with a question.
Clickthearrowicontogotothenextactivity. 

Step4:Followthesamestepsforthecharityevent
for this slide about the conference. Once
completed, click the arrow icon to go to the next
activity. 

(Slide12):S
 peakingPractice 
Aim:Practicethepresentprogressivestructurewith
futuretimephrases. 
Aboutthefeaturesonthisslide: 
Hoveroverthehexagonstorevealaverband+,
-,or?icon. 

Step 1: Say theinstructionsthatappearatthetop
of the slide. Ask for a volunteer to choose atime
phrase. Hover over the chosen time phrase and
elicitacompleteresponse.Studentsarerequiredto
respond using the time phrase, verb and icon to
createacompletepositiveornegativesentenceor
aquestion.Studentsshouldbeencouragedtoadd
more information to their sentences/questions
whereapplicable. 
Tip: If students create a question, encourage the
classtoanswerthequestion. 


(Slide13):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 

usethechatfunctiononyourVCplatformtoshare
everyone’sto-dolisttasks.Tospendmoretimeon
this step, ask students to describe the task, say if
they are working with someone else on the task,
whenit’sdue,etc. 

Aboutthefeaturesonthisslide: 
Hover over the green markertorevealexample
sentences. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 

(Slide4):K
 eyWords 
Aim:Introducetargetlanguage. 
Aboutthefeaturesonthisslide: 
ClickontheEXAMPLESboxestoopenexample
sentences and sentence frames for each word.
Clickthepurplearrowtoadvancetoexamplesin
context. 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide14):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


10.2:T
 alkingaboutProgressonWork
TasksandProjects 

Objective:U
 seprogresswordstotalkabout
thestatusofworktasksandprojectsatwork. 

(Slide3):W
 arm-up 
Aim: Introduce the theme of the lessons and get
studentsengagedwiththetopic. 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step 1: Read the yellow bubble text aloud. Ask
students to share their responses. To brainstorm,


Step 1:Askstudentstosilentlyreadthekeywords
and ask if they knowanyofthem.Thenaskthem
to look at the descriptions and see if they can
identifyhowthewordsareused. 
Please note: During this step, it’s okay if students
guess incorrectly. If they are incorrect, simply say
they are incorrect and ask anotherstudentifthey
know the meaning and/or use of theword.Ifnot,
click the EXAMPLES box to open a pop-up with
examples and sentence frames. Ask students to
usethisnewwordinanexample,possiblyfortheir
ownworktasks. 
Step2:Continuethisprocessfortheremainingkey
words. 
Step 3: Click the purple arrow to advance to the
nextslide. 

(Slide5):K
 eyWordsinContext-Still&Just 
Aim: Introduce the new vocabulary in a work
context. 
Aboutthefeaturesonthisslide: 
Click on theimagesofthepeopletoopentheir
responsestothequestioninthespeechbubble. 

Step 1: Readtheinstructionsaloud.Thenaskfora
volunteer to read the text in the speech bubble.
Elicit/Teach the meaning of any new words from
thespeechbubblebeforemovingon. 
Step2:Askforavolunteertoreadthefirstperson’s
response. Click on the person’s photo to open a

pop-up with text.Askthestudenttoreadthetext
aloud.Elicitthemeaningofthetextbeforemoving
on. Be sure to ask guiding questions like “Is she
finished?”“Whatissheworkingon?”,etc. 
Step 3: Continue step 2 for the remainingpeople
ontheslide. 

(Slide6):K
 eyWordsinContext-Yet 
Aim: Introduce the new vocabulary in a work
context. 
Step 1: Read the instructions aloud. Ask for two
volunteers,onetoreadthetopleftspeechbubble
aloudandonetoreadthelowerleftspeechbubble
aloud. 
Step 2: Elicit the meaning of each question and
answer combination. Check understanding by
asking furtherquestionslike“Ishefinished?”or“ is
thistaskcomplete?”. 

Click and drag the answers to their appropriate
questions. 

Step1:S
 aytheinstructionaloud. 
Step 2: Give students a few minutes toreadover
thequestionsandanswerstothemselves. 
Step3:Askforavolunteertoreadthetopquestion
aloud. Elicit thematchingresponsefromstudents.
Come to a consensus on the correct answer and
then click and drag the correct answer to the
appropriate question. Allow students to self- or
peer-correctifthey’vechosentheincorrectanswer
toaquestion. 

◉T eacherskill:Errorcorrectionandpraise



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 

(Slide7):K
 eyWordsinContext-Already 

(Slide9):C
 orrections! 

Aim: Introduce the new vocabulary in a work
context. 

Aim: Check learner comprehension of word order
withtargetlanguage. 

Aboutthefeaturesonthisslide: 
Click on theimagesofthepeopletoopentheir
responsestothequestioninthespeechbubble. 

Aboutthefeaturesonthis slide: 
Click on the speech bubbles to open a pop-up
withthecorrectwordorder. 


Step 1: Readtheinstructionsaloud.Thenaskfora
volunteer to read the text in the speech bubble.
Elicit/Teach the meaning of any new words from
thespeechbubblebeforemovingon. 
Step2:Askforavolunteertoreadthefirstperson’s
response. Click on the person’s photo to open a
pop-up with text.Askthestudenttoreadthetext
aloud.Elicitthemeaningofthetextbeforemoving
on. Be sure to ask guiding questions like “Is she
finished?”“Whatissheworkingon?”,etc. 
Step 3: Continue step 2 for the remainingpeople
ontheslide. 


Step 1: Tell students that every sentence on this
slideisoutoforder. 
Step2:Gosentencebysentenceandaskastudent
todecidetheorderofthesentence(youcanassign
sentences and then give students 1-2 minutes to
work out the order of their sentence, or you can
givethem6-7minutestotrytoworkouttheorder
ofallofthesentences). 
Step 3: Elicit answers from thestudentsandthen
show them the correct answer by clicking on the
speech bubble to open a pop-upwiththecorrect
order. Then ask them to read the sentence aloud
oncemore. 
Tip: Get students to read as much as possible
insteadofyou. ThisboostsSTTandkeepsstudents
involvedthroughouttheactivity. 

(Slide8):Q
 uestionandAnswerMatch 
Aim: Use context and target language queues to
matchthequestionstotheanswers. 
Aboutthefeaturesonthisslide: 

(Slide10):P
 rojectTasks 

Aim: Practice using the target languageinrealistic
contexts. 
Aboutthefeaturesonthisslide: 
Hover over each of the tasks to reveal a note
abouttheprogress. 

Step1:R
 eadtheinstructionsaloud. 
Step2:Hoveroverthefirsttasktorevealthestatus
and ask students how they can express thisusing
the target language from the class (eg. Jennifer
already confirmed the client request. Layla is just
updating the logo now). Continue this processfor
eachofthetasks. 

(Slide11):C
 onductaListeningActivity 
Aim: Practice listening skills and check students’
understanding of interactions about progress on
tasks. 
Aboutthefeaturesonthisslide: 
Press the play button on the audiofilestoplay
the audio clip. Click the eye icons to open a
pop-upboxwiththeaudioscript. 


◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Step1:Saytheinstructionsaloudandpressplayon
one of the audio files. You maybeginwithanyof
the speech bubbles since each audio clip and
response are not related to others on the slide.If
students need assistance with the audio, click on
the eye icon to open a pop-up with the audio
script. 
Step 2: Hover over the blue speech bubble to
revealinformationthatcanbeusedtoformulatea
response.Askastudenttorespondtothequestion
in theaudioclip.Continuethisprocessforeachof
theaudioclips. 

(Slide12):P
 rojectDatabase 
Aim: Use target language to state the progressof
eachofthetasksinadatabase. 
Aboutthefeaturesonthisslide: 

Hoveroverthestartorevealtheimagineddate.
Hover over the “+” balloon to reveal sentence
frames. Hover over the question balloon to
revealafinalquestion. 

Step1:S
 aytheinstructionsaloud. 
Step 2: Ask students to go through the database
taskbytasktosaytheprogressofeach.Toincrease
the difficulty and to keep your students on their
toes, you can call out specific projects and tasks
and ask a student todescribethestatusbasedon
thedeadline,thedatecompleted,andtoday’sdate
(showninthestaricon).Someexamplesare:They
already completed the filming., They just finished
editing the HRT video., etc. Hover over the “+”
balloon to show students the example sentence
framesifneeded. 
Step3:Hoveroverthequestionballoontoreveala
finalquestionandhaveyourstudentsanswer. 

(Slide16):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthisslide: 
Click the green marker to reveal example
sentences. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structure for each sentence, click the marker to
revealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide

error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide17):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


Aboutthefeaturesonthisslide: 
Click the company logos to open a pop-up
window with a conversation between two
colleagues. 

Objective:A
 skforhelpanddelegatetaskson
largeprojects. 

(Slide3):W
 arm-up 
Aim:Discussandsharesteps/tasksfromlargework
projects. 


Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step1:Tellstudentstolookatthesequestionsand
think about their answers. They can take a few
minutes to read and think as well as make any
notessoastopreparetoshare.Encouragestudents
to share any projects they may be working on at
work. 
Step 2: Give students a time warning to letthem
knowthatsoonitwillbetimetoshareanddiscuss.
Then, ask students to share what they’ve thought
of. Encourage a discussion here, including
prompts/questions to specific students when
needed. 


(Slide4):A
 skingforHelp 
Aim:Introducethetargetlanguageforthislesson. 
Aboutthefeaturesonthisslide: 
Clickthe“ i”iconstoopenapop-upwindowwith
a description and examples for each
word/phrase.Hoveroverthe“A”icontoreveala
listofpossibleresponsestothequestions. 

Step1:Showstudentsthethreewordsonthisslide
and ask if they know any of them. Elicit the

(Slide5):A
 skingforHelpConversations 
Aim:S
 eetargetlanguageinbusinesssituations. 

10.3:D
 elegatingProjectTasks 

◉T eacherskill:Warm-upactivities

meaninganduseofeach(oneatatime).Tocheck
andclarifythemeaninganduse,clickthe“ i”icons
to open a pop-up box with a description and
examplesforeach.AskCCQsforeachconcept. 
Step 2: Elicit possible responses for each of the
example questionslistedinthepop-upboxesand
if students aren’t sure howtorespond,hoverover
the“A”icontorevealsomepossibilities. 


Step 1: Say the instruction and ask a student to
chooseacompanyfromthesethreeontheslide. 
Step 2: Have a student read the text below the
companylogoandaskCCQstoclarifythemeaning
andcontext.Then,clickthecompanylogotoopen
a pop-up window with a conversation between
twocolleagues. 
Step 3: Allow students a minute to read the
conversationsilentlyandthenchoosetwostudents
andassigneachoneapersonfromthescript.Have
the students read the conversation aloud.
Elicit/Teachthemeaningofanyunfamiliarwordsin
the script and discuss the use of the target
language in the script. Ask CCQs about the
meaning and use of the target language and the
overall situation in theconversation.Dothissame
processfortheothertwocompanysituations. 

(Slide6):Q
 uestionPractice 
Aim: Practice asking questions using the target
languagefromthelesson. 
Aboutthefeaturesonthisslide: 
Click the Instructions button to open a pop-up
boxwithinstructions.Clicktheemployeephotos
to open a pop-up with a response to the
question. 


Step1:Showstudentsthelistoftasksontheleftof
thisslide.ClicktheINSTRUCTIONSbuttontoopen
a pop-upwithinstructionsfortheactivity.Saythe
instructionsoraskastudenttoreadthemaloudto
theclass. 
Step 2: Ask foravolunteertogofirstorcomplete
thefirstonetogetherasagroup.Chooseataskand
apersontoaskaquestionto.Formulateaquestion
using the target language and ask the question
aloud. 
Step 3: Click on the selected person to open a
pop-up box with a response. Haveastudentread
theresponsealoud.Continuethisprocessforallof
thetasksonthelist. 
Tip: For large groups, or timid students, give
students afewminutestoformulatequestionsfor
each of these tasks using a notebook and then
conduct the activity orally (andinbreakoutrooms
onyourVCplatformifyouhavealargeclass)once
theyhavehadsometimetoprepare. 

(Slide7):L isteningPractice 
Aim: Practice reading, listening and speaking in a
businesscontextusingthetargetlanguage. 
Aboutthefeaturesonthisslide: 
Click the numbers to open a pop-up box with
text. Press play to listen to the audio clip.Click
theeyeicontoopenanaudioscriptfortheaudio
file.Hoverovertheemployeephotostoreveala
response.


◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Step1:Saytheinstructionsfortheactivityaloudto
your class. Show the group photo and elicit the
context.Pointouttoyourstudentsthatthewoman
withoutanumberisthemanageratthemeeting. 
Step 2: Click the number 1 to openapop-upbox
withtext.Askastudenttoreaditaloud.Elicit/teach
meaningforanyunfamiliarwords. 
Step 3: Press play on the audio file A. Ask if
studentswanttolistenagaintoclarifyanyareasof
the audio. If students are having trouble

understanding, click the eye icon to open a script
fortheaudiofile. 
Step4:Askastudenttofollowtheadvicefromthe
audio file (the manager) and askthecolleaguefor
help. Then, hover over the employee photo to
reveal their response. Completethisprocessagain
for numbers 2 and 3 and audio files B and C
respectively. 

(Slide8&9):U
 sing‘While’ 
Aim: Introduce the use of ‘while’ through email
correspondence. 
Aboutthefeaturesonthisslide: 
Click the Q icons to open a pop-up boxwitha
question. 

Step1:Saythecontextandinstructionsthatappear
at the top of the slide, or ask a student to read
themaloud. 
Step 2: Show students the email and set up the
readingactivitybyshowingthatthisemailisfroma
colleague named Lucy and the email is about
(subject line of the email). Ask students to read
silently for a minute or two to familiarize
themselves with the text. Ask for a volunteer to
read the first paragraph aloud. Then a second
student to continue. Elicit/teach the meaning of
anyunfamiliarwords. 
Step 3: Click the Q icons to open a pop-up box
with a question. Discuss the questions using the
information from the email. Complete the same
stepsforslide9. 

(Slide10-Multi-slideActivity):E
 vents 
Aim: Practice asking for help and delegatingtasks
onprojects usingthetargetlanguage. 
Aboutthefeaturesonthisslide: 
Hover over the star icon to revealadescription
ofthecompany’supcomingevent.Clicktheblue
arrowbuttontogotoanotherpagewithtasksfor
the project. Click the grey arrow button to
abandon this activity, moving to the next and
finalactivity. 


Step1:Saythecontextandinstructionnoteatthe
topoftheslide.Thenaskyourstudentstochoosea
companyfromthelisthere. 
Step 2: Hover over the star icon to reveal a
description ofthecompany’supcomingevent.Ask
astudenttoreadthedescriptionaloudtotheclass.
Click the blue arrow buttontogotoanotherpage
withmoredetailsaboutthetasksfortheevent. 

Aboutthefeaturesonthisslide: 
Click the hand icon beside the logo to open a
pop-up with instructions for this slide. The star
indicates who the studentwillworkwith.Hover
over the employee photos to reveal question
words to use with the others. Click the home
icontoreturntothecompaniespage. 

Step1:Clickthehandiconbesidethelogotoopen
a pop-up with instructions for this slide.Readthe
instructions aloud. Ask a student (Student A) to
select a task from the list. Identifythepersonthe
student will work with on the task they selected
(the name of this person will be used for any
questionsthatrequiretheword‘while’). 
Step2:Askanotherstudent(StudentB)tochoose
a different task from the list and hover over an
employee photo. Student A will ask Student B if
theycancompletethetasktheyselectedusingthe
question word from the employee they chose
(example:Canyouwriteouremailnewsletterwhile
Annalise and I confirm the marketing plan? -
Woven). Continue this process, involving other
studentsastheremainingemployeesontheslide. 
Step 3: Click the home icon to return to the
companies page to choose a different company
and repeat the process again. Once all of the
companyeventspageshavebeencompleted,click
the home icon and then thegreyarrowbuttonto
movetothenextactivity. 

(Slide11):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthisslide: 

Hover over the green markertorevealexample
sentences. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide12):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


10.4:E
 xpressingConcernsaboutWork
TasksandProgress 
Objective:E
 xpressconcernaboutprogresson
worktasksanddiscusssolutionstoproblems. 

(Slide3):W
 arm-up 
Aim:D
 iscussdifficultpartsofaprojectatwork. 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step 1: Ask a student to readthequestionsinthe
speech bubble. Encourage students to take a
minute to think about their responses and share.
Discuss. 



(Slide4):T
 argetLanguage 
Aim: Introduce waystotalkaboutdifficulttasksat
work. 
Step 1: Say the title of the slide and the
introductionatthetopoftheslide. 
Step 2: Ask a student to read the left box aloud.
Elicit the meaning. If they don’t know, encourage
someideasharing/brainstorminghere.Youwilluse
thenextslidestoteachthemeaning.Dothesame
fortheboxontheright. 

(Slide 5 & 6): Talking about Problems and
ExpressingConcerns 
Aim:T
 eachthemeaningofthetargetlanguage. 
Aboutthefeaturesonthisslide: 
Click on the target language to open a pop-up
window with an explanation and structure
formula. 

Step 1: Ask a studenttoreadthesentenceonthe
slidealoud.ElicitthemeaningandaskCCQs. 
Step 2: Click on the target language to open a
pop-up window withanexplanationandstructure
formula.Readtheinformationintheboxaloudand
askstudentstoreadtheexamplesentencesaloud.
Elicit and teach the meaning of any unfamiliar
wordsinthetextbox.Dothesameprocessforthe
sentencesonslide6. 
Tip:Studentsmaywanttowritedownthestructure
for the target language for this class. Encourage
them to make a note of the key word pairs
(worried/concernedabout,strugglingto,andhaving
trouble). 

(Slide7):S
 entenceStructure 
Aim: Practice the target language by formulating
sentences. 
Aboutthefeaturesonthisslide: 
Click and drag the sentence blocks to create
completesentences. 


Step 1: Read the instructions aloud and have
students take turns using the blocks to create 4
completesentences. 
Step 2: Click and drag the sentence blocks to
complete the activity.Provideerrorcorrectionand
sentence structure clarification where necessary
(usingthepreviousslidestohelpguidestudents). 

(Slide8):P
 hraseMatch 
Aim:Practicerecognizingsentencestructureerrors
andmakingcorrections. 
Aboutthefeaturesonthisslide: 
Click and drag the photos to reveal and match
sentenceparts. 

Step 1: Say the instructions and give students a
minute or two to silently review the speech
bubblesontheslide. 
Step 2: Ask a student to choose a person and
speechbubble.Clickanddragittorevealapossible
match below. Ask the students if the two pieces
makeamatch.Ifnot,clickanddragotherpiecesto
revealotheroptions.Continuetheactivitythisway
untilallspeechbubbleshaveacorrectmatch.Then
ask students to take turns reading each match
aloud. 

(Slide9):E
 mailActivity 
Aim: Check understanding of target language and
practice summarizing a message using the target
language. 
Aboutthefeaturesonthisslide: 
Click on the email icons to open a pop-up
window with an email. Hoveroverthe“+”icons
torevealaquestionabouttheemail. 

Step 1: Read the instructions aloud. Click on the
first email icon to openapop-upwindowwithan
email.Askstudentstotaketurnsreadingtheemail
aloud. 
Step 2: Elicit/Teach themeaningofanyunfamiliar
wordsintheemail.Closetheemailandhoverover
the “+” icon below to reveal a question aboutthe
email. Ask the students the question and selecta

student to answer (or have your students answer
collectively as a group). If there are any
misunderstandings or difficulties answering the
question,opentheemailbackupandgothroughit
togethertoclarifyanyconfusion. 
Step 3: Move on to the next email andcomplete
theactivityinthesamemanner. 

(Slide13):C
 orrections 
Aim: Check learner comprehension of target
languageandsentencestructure. 

(Slide10&11):R
 espondingtoConcerns 
Aim: Introduce and discuss ways to respond to
voicedconcerns. 
Step 1: Say the instructions and ask for two
volunteers.Assignrolestoeachstudent(personon
theleftandpersonontherightoftheslide). 
Step2:Askstudentstoreadtheconversationaloud
and discuss the meaning. Ask clarifying questions
like“Whatistheproblem?”,“Whatisthesolution?”,
“What did the woman say to the man about the
problem?”,etc. 
Step 3: Take some time to elicit other possible
responsesabouttheman’sproblembeforemoving
on. 
Step4:F
 orslide11,followthesesamesteps. 

(Slide12):C
 onductalisteningactivity. 
Aim: Practice listening skills and check students’
understandingofthetargetlanguage. 
Aboutthefeaturesonthis slide: 
Click the eye icons to open a pop-up box with
thescriptfortheaudioclip. 


◉T eacherskill:Conductalisteningactivity

Tip: Complete the firstonetogetherasagroupto
modelappropriateexecutionoftheactivity. 
Step 3: Follow the same steps for the next two
speech bubbles and audio clips, offering
correctionsandguidancewhereneeded. 



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Step 1: Read the instructions aloud and select a
student to read the first speech bubble. Tell
students to listen to the audio clip carefully. Ask
listening comprehension questions simply by
askingwhatthestudentsheard. 
Step2:Askforavolunteertousewhattheyheard
on the audio clip by telling the class what the
problemis.Studentsmustusethetargetlanguage
(Example: She’s struggling to input the data by
herself.ORShe’sworriedshecan’tinputthedataby
herself). 

Aboutthefeaturesonthis slide: 
Click the sentences to open a pop-upboxwith
thecorrection. 

Step1:R
 eadtheactivityinstructionsaloud. 
Step2:Gonumberbynumberandaskastudentto
identify the error in the sentence (you can assign
numbers and then give students 1-2 minutes to
make the correction to their number, or you can
give them 6-7 minutes to try to correct allofthe
sentences). 
Step 3: Elicit answers from thestudentsandthen
show them the correct answer by clicking on the
sentence to activate a pop-up. Then ask them to
readthesentencealoudoncemore. 
Tip: Get students to read as much as possible
insteadofyou. ThisboostsSTTandkeepsstudents
involvedthroughouttheactivity. 

(Slide14):S
 peakingPractice 
Aim: Practice using the target language in freer
practice. 
Aboutthefeaturesonthisslide: 
Clickanddragthecards. 

Step 1: Read the instructions aloud and ask
students to look over the list of problems on the
slide.Thenaskstudentstotaketurnsreadingitems
from this list aloud. Elicit/Teach any new words
fromthislistbeforeproceedingwiththeactivity. 
Step 2: Doing the first card together, draw the
students’ attention to the first card. Askastudent
to read it aloud.Remindstudentsthatthetexton
this card shows us a task we are doing at work.
Then, prompt students to look at the list of

problems and find one that is the matching
problemtothistask. 
Step 3: Guide students inusingtheproblemfrom
the list to explain a problem they arehavingwith
the task. (Example: For the first card, there is a
problem with the virtual meeting platformandso
youcan’tconnecttothemeeting.Studentscansay
“I’m having trouble connecting totheplatform”or
“I’m struggling to connect to the platform”). Point
out that when they see a problem in the listthat
has“Ican’t”,itusuallymeansthey’lluse“I’mhaving
trouble/I’mstrugglingto”intheirsentence. 
Tip: Give studentsmanyopportunitiestosaytheir
concerns or talk about problems using all of the
targetlanguage.Ifyougothroughthedeckofcards
but would like more practice, go back to the
previous slide and then come back to this oneto
resetthedeckofcards.Nowyoucandotheactivity
again. 

(Slide15):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthisslide: 
Hover over the green markertorevealexample
sentences. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide

error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide16):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 





































Teacherskills 

Beingagreatteacherinvolvessettingyourstudentsupforsuccess.Withaconsistentstructure,clear
instructions,elicitingandguiding,appropriateerror-correction, andmanyopportunitiestopractice
language,you’llgivestudentsallthetoolsthey’llneedtosucceed.Thissectionoutlinestheimportance
ofeachoftheseskillsandgivesinformationonexecutingsomedifferenttypesofactivities. 



◉G
 ivingclearinstructions 
Clearinstructionsareconciseandincludeonlytheinformationstudentsneedinordertocompletean
activity.Followthesestepsforclearinstructionseverytime: 
1. Action.Beginyourinstructionswithaclearactionword(e.g.Write,Read,Listen,Create,
Imagine,etc.)
2. Partners?B
 eclearaboutyourexpectationsforstudentstoworkinpairs,groups,orindividually.
Saythispartoftheinstructionsassimplyaspossible(e.g.Workwithapartner,Work
individually/alone,Julia,pleaseworkwithSam) 
3. Stepbystep.G
 iveonlytheinstructionsnecessaryforthestepoftheactivityyouareon.Ifthe
activityhasmultiplesteps(e.g.Firstreadthisdialoguesilently,thenworkwithapartnertofillin
theblanks,thenchooseonepersontoreadthedialoguealoud),givethefirststepaloneand
whenstudentsarereadyforthenextstep,givetheinstructionforit. 
4. Timelimits.Ifnecessary,givecleartimelines.Finishaninstructionbygivingatimeframefor
studentstowork.Say“Youhave2minutes”or“Take3minutes”.Avoidusingloosetimeframes
(e.g.acoupleofminutes,takesometime,etc.) 



◉E rrorCorrectionandPraise 
Addressingerrorsinclassfirstrequiresustounderstandthedifferenttypesoferrorsourstudentsmay
make. 
1. Alapseiscausedbyamemorylapseoraslipofthetongue.Theseerrorsrarelyrequireerror
correctionbutifthelapsecausesconfusion,itcanbeaddressedbyaskingthestudenttorepeat
themselvesORbysimplyrepeatingthewordthestudentmisusedwithaninterrogative
intonation(eg.H
 isb
 rother?) 
2. Amistakeiscausedbyamisuseormispronunciationofapreviouslylearned(orcurrentlybeing
taught)conceptorvocabularyword.Studentstypicallycancorrecttheirownmistakeswith
teacherorpeer-guidedcorrectionmethods.Mistakes,especiallythosethatinvolvethetarget
languageofthelessonshouldbeaddressedinthemoment. 
3. Anerroriscausedbyattemptingaconceptthathasneverbeenlearned(eg.astudentwhohas
onlylearnedthesimplepresenttenseattemptstotalkabouttheirlastweekendbutusesonly
presenttenseverbs).Trueerrorsrequirenotjusterrorcorrection,butteachingoftheentire
concept.Werecommendmakinganoteoftheseerrorsbutnotcorrectingthemuntilyou’re
readytoteachtheconceptthestudentisattemptingtoexpress.
Approachestoerrorcorrection 
Learningtoelicitcorrectionsfromyourstudents(self-correction)ortheirpeers(peercorrection)inorder

tocorrectisthebestFIRSTstrategyinaddressingalapseormistake.Indicatetoyourstudentthatthere’s
beenamistakeby: 
● Raisingyoureyebrowsorcockingyourheadtoshowthatsomething’snotquiteright.Thisisa
physicalreactionwemakeoutsidetheclassroomaswellwhenwehearsomeonesaysomething
wedon’tquiteagreewithorhearsomethingthatsoundsstrange. 
● Makingashortsoundtoindicatethatsomething’snotquiteright.Youcansay“hmm?”orhum
withahigherintonationtoindicatethatthey’llneedtorepeatthemselvesandtryagain. 
● Repeatingamispronouncedwordorincorrectlyconjugatedverbbacktoyourstudentwiththe
sameintonationwe’dusetoaskaquestion(eg.“eated?”) 
● Usingyourfingersorhandstoindicatethatthere’sbeenamistakewithwordorder. 
● Ifamorecomplexmistakehasbeenmade,youcanalsotypeitintothechatboxorusethe
whiteboardtoolonyourVCplatform. 

It’srecommendedthatyoutakenote(literally)ofrepeatedmistakesyourstudentsmakeinclass.Once
younoticethatstudentsconsistentlymakemistakeswithoneaspectofyourlesson(pronunciationof
particularwords,verbconjugation,sentencestructureorwordorder,etc.),makesurethatyouguide
studentstofixingthesemistakesbeforethelessonends.Uncorrectedmistakescanleadtofossilized
errorsthataremoredifficulttocorrectlateron. 

Ifyourstudentsareperformingaspeakingactivity(likeadialoguetheycreatedforaproductionactivity),
recordtheirerrorswhiletheyarespeaking,allowingthemthespaceandfocustocompletetheirwork.
Then,mentiontheirerrorsandgivethemanopportunitytoselfcorrect.Iftheyneedhelp,encourage
theirpeerstooffercorrections.Pleasenotethaterrorcorrectionshouldbeexperiencedasan
opportunityforlearningandachancetoimprove;itisnotsomethingthatshouldbeavoidedorseenas
punishment.Keepthisinmindwhenyou’reguidingyourstudentsthrougherrorcorrection. 

Praise 
Praiseshouldbegiveninapresent,genuinemanner.Beconsciousofthepraisewordsyouareusingand
keepitrealwithyourstudents.Whengivingpraiseduringaspeakingactivity,trytogivestudents
specificandenthusiasticpraiseaboutwhatthey'vedonewell. Phrasesliketheonesbelowtellyour
studentsmorespecificallywhatitisthey'vedonesowell,andaremoremotivatingthanasimple"great"
or"goodjob": 
● Greatpronunciation,Lee! 
● Yourwordsflowedsowell,Maria! 
● Youhaveaverybigvocabulary,Guillaume! 


◉C
 onductalisteningactivity 
ListeningisanessentiallinguisticskillthatstudentsneedtodevelopinordertocommunicateintheirL2. 
However,it’salsooneofthemostchallengingtodevelopintheclassroom,giventhatateacheronly
knowshowwellastudentcanlistenbyassessingtheircomprehensionoftheinformationlistenedto.  


Low-levelstudentsoftengetoverwhelmedwhenperforminglisteningtasksbecausetheyhavea
tendencytotrytofocusoneverywordtheyhear. Assoonastheyencounterawordthey’renotfamiliar
with,theystaystuckthinkingaboutthatwordwhiletheaudiokeepsplayingandthentheymisstherest
oftheinformationthattheymighthaveunderstood,hadtheyheardit. 

Tocounterthis,tryafewofthefollowingsteps: 
● Havestudentsreadtheinstructionsforanactivityaloud. ThenaskthemafewCCQsthathelp
themtopredictwhatitistheyareabouttolistento(Okwhatarewegoingtohear?/Whattype
ofinformationanswersthesequestions?/Whatdoyouthinkshewillsay?).Thepredictions
aboutcontextandcontentwillhelptofocusstudents’thinkingonlanguagethat’susefulforthe
context. 
● Tellstudentstheywillheareveryaudio2-3timesbeforeyouaskforthequestion. This
alleviatessomeofthepressuretounderstandeverywordthefirsttimearound.  
● Remindstudentsthatevenintheirfirstlanguage,theydon’tneedtothinkabouteverywordin
ordertounderstandsomething--theytakemostofthewordsandbuildmeaningfromthem. 
ThesamehappensinourL2. It’snotnecessarytounderstandeverysingleword(althoughthere
aresomewordsthataremoreimportantthanothersinasentence). 
● Successisn’t100%comprehension. Totalcomprehensionisgreat,buttheseareexercisesto
buildthestudents’listeningcapacity,nottotesttheiralready-perfectlisteningskills. Ifstudents
aren’tabletoansweracomprehensionquestionafterafewhints,showthemtheanswerand
thenlistenagaintotheaudiowherethatanswerappears.  
● Invitestudentstorepeataftertheaudio(orafteryou)--perceptionandproductionskillsare
intertwinedandresearchshowsthatworkingwithbothskillstogetherisbeneficialtoadult
languagelearners. 


◉C
 onductadialogueactivity 
Dialoguesareagreatwaytogiveyourlow-levelstudentsmorespeakingpracticewhiletheirgrammar
knowledgeisstillbeingbuilt. Usingadialogueisalsousefulforexposingstudentstonaturalsentence
structures--inthesamewaythatreadinghelpsstudentsencountermorevocabularyandsentences,
sayingthesedialoguesaloudhelpsthemtoworkonmultipleskillsatonce. 

Thinkofdialoguesasasetoftrainingwheelsforabicycle--studentshavethenecessarystructurethere
togetgoingandhaveaconversationinaspecificcontext. Youcanalsothinkofdialoguesasascience
lab--studentshaveallthetoolstheyneedtotryoutdifferentcombinations,insertnewvocabulary
wordsandphrases,etc.andseewhathappens! 

Somestudentsmaybenervousaboutparticipatinginadialoguebecauseoftheirpronunciation.Agreat
waytogetagroupofstudentswarmedupforadialogueactivityistoinviteallstudentstoparticipateas
PersonB,simultaneously,whileyouactasPersonA. Thegroupofvoicesallspeakingtogethermeans
everyonegetsadryrunofsayingthepronunciationandnoonefeelstoosingledout. You’realsolikely
togetalaughwheneveryoneinthedialoguegetstoapartwheretheyneedtoaddtheirown

informationandtheresultisajumbleofwordsornames. Breakingtheicetogetstudentstoreallywork
ontheirpronunciation,fluency,andthetargetlanguageofthelessonisanimportantsteptostartwith. 

IfyourVCplatformallowsyoutocreatesmallroomsforpairsorsmallgroupsandbroadcastaslideto
them,that’sagreatwaytogetstudentstoworktogetheronadialogue. However,ifyouneedtokeep
everyoneinthesameroomtointeractwiththeslide,tryafewofthesetipstokeepeveryoneengaged: 
● ModelthedialoguewithonestudentandthenaskthatstudenttoswitchtoPersonAandselect
PersonB. ThenthenewstudentwillbecomePersonAandselecttheirPersonB,andsoon
untileveryonehashadatleastoneturnspeakingasbothpeople.Thepossibilityofbeing
selectedsuddenlyisagreatmotivationforstudentstostayengagedevenwhenthey’renot
speaking. 
● Askstudentstofindonethingtopraiseandonethingtoimproveforeachroundofthe
dialogue. Thisgivesstudentswhoaren’tactivelyspeakingatasktofocusonthatkeepsthem
engagedintheactivity. 
● Askstudentstoseekoutportionsofthedialoguethattheycouldrephrase(ifyoufeelthat
they’reready). Thisgivesstudentsanaddedchallengethatwillkeepthemfocusedasthey
awaittheirturn. 





