A2 Course Plan
Module

1
Making an
introduction and
talking about jobs

2
Talking about
products and services

3
Describing places

4
Talking about your
work day

5
Talking about work
days and business
events in the past

Objectives

Vocabulary & Grammar

- Make introductions and describe job
responsibilities.
- Share information about yourself and ask
others for their contact details.
- Describe your work routine and habitual
actions.
- Roleplay meeting new people in different work
contexts.

Vocabulary:
Job titles
Email address vocabulary
Time phrases
Grammar:
Present tense
3rd person possessive
adjectives
Question forms

- Ask about and describe types of companies
and their products or services.
- Describe what companies do and where they
are located.
- Use large numbers to talk about a company’s
sales, workforce, and product inventory.
- Use ordinal numbers to describe company
rankings.

Vocabulary:
Products and services
Large quantities
Grammar:
Adjectives
There is/There are
How many/How much
Ordinal number review

- Talk about buildings and attractions in a city.
- Describe a workplace using countable and
uncountable nouns.
- Use specific phrases and "some" and "any" to
ask for and provide recommendations for what
to do in specific destinations.
- Welcome a visitor to your city and recommend
things to do and places to see.

Vocabulary:
Places and buildings
Grammar:
Countable/Uncountable
nouns
Object pronouns

- Use adverbs of frequency to describe using
technology at work.
- Use frequency adverbs to talk about your daily
and weekly routine.
- Use adverbs of frequency to talk about
company benefits. Ask others how often they
use company amenities and benefits.
- Use specific phrases to ask for and offer help at
work.

Vocabulary:
Daily routine words
Work tasks
Company benefits and
workplace amenities
Offering help
Grammar:
Adverbs of frequency

- Use past simple regular verbs to describe events
from yesterday.
- Talk about past actions and events at work using
time phrases.
- Describe an event from the past using key time
phrases.
- Describe events using adjectives and the simple
past tense and ask questions about past events.
- Use the past tense to tell a story, ask questions,
and describe events in the past.

Vocabulary:
Work tasks
Business events
Grammar:
Simple past tense (Regular
verbs)
-ed ending pronunciation
There was/There were

Module

6
Communicating at
work

7
Describing office
layout and
departments

8
Discussing
employment

9
Discussing company
competition

10
Working as a team

Objectives

Vocabulary & Grammar

- Use irregular verbs in the past simple to talk
about actions last week at work.
- Talk about recent past actions in a busy office
using irregular verbs in the past with time
expressions.
- Express misunderstandings and talk about
problems at work.
- Apologize to colleagues using the simple past
tense.
- Identify regular and irregular verbs. Use the
simple past tense to talk about work tasks and
situations from the past week.

Vocabulary:
Time phrases
Work tasks
Excuses and reasons for
mistakes at work
Grammar:
Simple past tense
(Irregular verbs)

- Describe progressive actions in the workplace.
- Use prepositions of place to talk about the
location of different people and departments in
a large office.
- Use prepositions and the present progressive
to share onboarding information at Rubicon.

Vocabulary:
Company departments
Office roles and
responsibilities
Onboarding vocabulary
Grammar:
Present progressive tense
Prepositions of place

- Use the past progressive tense to talk about
past actions.
- Describe past actions using the past
progressive tense and simple past tense.
- Use the past progressive tense to talk about
making decisions at work.
- Discuss current and previous jobs using new
vocabulary.

Vocabulary:
Job history
Time phrases
Grammar:
Past progressive tense

- Use comparative adjectives to make
comparisons between companies.
- Use superlative adjectives to describe
competitor companies.
- Use a mix of comparative and superlative
adjectives to compare products, services, and
companies.
- Use comparisons to explain choices made at
work.

Vocabulary:
Company and product
descriptions
Prices
Grammar:
Comparative adjectives
Superlative adjectives
Because & instead of

- Discuss current projects and talk about
upcoming work events using the present
progressive.
- Use progress words to talk about the status of
work tasks and projects at work.
- Ask for help and delegate tasks on large
projects.
- Express concern about progress on work tasks
and discuss solutions to problems.

Vocabulary:
Project progress words (still,
yet, anymore, just)
Company events and
projects
Grammar:
Present progressive tense
for the future
Can, could, be able to

Module

11
Discussing travel

12
Talking about career
experience and
professional
development

Objectives

Vocabulary & Grammar

- Use "will", "be going to", and infinitives of
purpose to describe plans for a business trip.
- Use "will" and “going to" to make predictions
about events at work.
- Talk about future plans in a business trip
context using the present progressive for the
future.
- Ask and answer questions about an upcoming
trip. Use ‘should’ and ‘have to’ for travel
recommendations.

Vocabulary:
Travel plans
Vacation activities
Grammar:
Future: Will and Be Going
to

- Use the present perfect to describe experience
in a career field and time at a company.
- Use the present perfect tense to discuss career
experience and professional development
activities.
- Use the present perfect tense to share
professional strengths and weaknesses.
- Use the present perfect to discuss information
about procedures and policies at work.

Vocabulary:
Professional
development
Professional strengths
and weaknesses
Grammar:
Present perfect tense
How long?
For and since
Never, ever, any, yet,
lately

In the A2 level
toolkit, you'll
find:
Interactive lessons
Printable homework
assignments
Module review
lessons

