A1 Module 6
Teacher Notes
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www. TheTEFLLab.com

Dearall-starteacher, 

WelcometoTheTEFLLab! 


Weunderstandthattheworkofteachersdoesn’tjusthappenintheclassroom.It’saconstant
processofplanning,teaching,andreflectingoneachofyourlessons.Ourgoalistomakeyourjoba
littleeasierbycreatinglessonsforyou;allyouneedtodoisreviewthelessonaheadoftime,show
up,andworkyourmagic!We’rehappyyou’vechosentouseTheTEFLLabcontentforyourlessons
andhopethatitmakesyourjobalittleeasier,allowingyoutofocusonwhatyoulove- teaching!
Theseready-to-use-onlinelessonsaredesignedtohelpyouteachgreatlessonstoEnglishlearners
allovertheworldwithoutneedingtoreinventthewheelforeachclass! 

Yourstudents 


Thelessonswe’vepreparedforyouhereforA1Module6areintendedtobeusedwithbeginner
level(A1CEFRlevel)businessprofessionals.Pleaserefertoourcourseplantoreviewthetarget
languageandthemesyou’llteachthroughouttheA1level. 

HowtouseTheTEFLLablessons 


TheTEFLLablessonsaredesignedforvirtualEnglishlessonsbutcanbeusedinfacetofaceclasses
aswell.Forvirtualclasses,openyourlessonandhaveitreadybeforestartingyourclass.Once
you’reready,activatethesharescreenfunctionallowingyourstudentstoseethelesson.Besureto
openthepresentationinfullscreenmodetohavethefullexperience.Youcanadvancetheslides
(orreturntoapreviousone)byusingyourkeyboardarrows←
 →orclickingthearrowsontheright
orleftsidesofeachslide.It’simportantthatyoufamiliarizeyourselfwithalessonbeforeusingitin
class.Foreachlessonthereareafewrecurringfeaturesandtoolsavailabletoyou.Theseinclude: 

Fullscreenandviewallpagesfeature-Locatedinthebottomrightcornerofeveryslide
foreverylesson.Usefulforopeningthefullscreenviewofthepresentationaswellas
quicklynavigatingtoanotherslide.Don’tforgettousethistoolatthebeginningofeach
lessontoopenthepresentationtofullscreenviewforyourstudents. 

Thepainttool-Locatedinthetoprightcornerofeachslideforeverylesson.Usefulfor 
drawingvisualconcepts,underliningwords,circlingtargetlanguage,drawingattentionto
areasoftheslide,younameit!Simplyclicktheicon,openingupaseriesofcoloroptions
andpaintbrushsizes.Todeleteyourdrawings,clickthetrashcan.Clickthepainticontoclosethe
tool,doingthiswillallowyoutoaccessotherfeaturesandtoolsontheslidebutwillalso
temporarilysaveanydrawingsyoudidnotdelete.Whenyouclickthepainttoolagain,you’llsee
thatyourdrawingswillreappear. 


Theclickanddragtool-Locatedinthetoprightcornerofeveryslideforselectedlessons. 
Usefulformanipulatingimagesandtextontheslidetoisolateideas,sorttargetlanguage,
putconceptsinorder,createsentenceswithmovablewords,matchwordsorpartsof
sentences,andloadsofotheroptions!Simplyclickanddragtheelementsontheslideyouwishto
move.Youcanreturnelementsbacktotheiroriginalpositionbyusingtheclickanddragtooloryou
caneitheradvancetheslideandgobacktofindthateverythingappearsinitsoriginalplace.Please
notethatsomeelementscannotbemoved.A4-wayarrowcursorwillappearoveranyelements
thatarenotlockedintoplaceandcanbemoved. 

Interactiveelementstool-Locatedinthetoprightcornerofeveryslideforeverylesson. 
Usefulforlocatingclickable,multifunctionelementsoneachslide.Simplyclicktheiconto
revealwhichelementsontheslidehaveclickablefeatures. 

Imbeddedteachernotestool-Locatedatthebottomofeveryslide(exceptforthe 
introductionandobjectivesslidesatthebeginningofeachlesson).Usefulforreviewing
thelesson’steachernotesbeforeclass.Simplyclicktheicontoopenawindowwithcomplete
teachernotesfortheslide. 

Invisiblefeatures-onsomeslidesyou’llfindthatifyouhoveryourcursoroverelementsofthe
slide,wordsorimagesmayappearorchange.Theseare“ invisiblefeatures”thathavebeenadded
totheslidesandserveanimportantpurpose.Pleasereadtheteachernotesforyourlessontosee
wheretheseinvisible(andotherinteractive)featuresappear. 

Needtoseesomethingbiggerontheslides?-There’sasimplefix!Onyourcomputerorlaptop,just
pressCtrland+tozoominonanything.Ifusingyoursmartdevice,zoominlikeyouwouldfor
anythingelseusingyourthumbandindexfinger. 














Module6:Attendingworkevents 

Step 2: Hover your mouse over each event to
reveal an explanation. Have students read these
aloud. Ask some CCQs to check student
comprehensionoftheterms. 



6.1:W
 orkEventsPart1 
Objective:A
 nswerquestionsaboutthedays
andmonthsofeventsatwork. 


(Slides5-7):R
 eading 
Aim: Read about events at work and encounter
useful words for describing the frequencyofwork
events. 


(Slide3):W
 armUp

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Aim: Help your student warm up for class by
puttingthemonthsoftheyearinorder.  

Aboutthefeaturesonthis slide: 
Hover over the highlighted words to reveal an
explanation. Hover over the event cards to
revealadescriptionoftheevents. 

Aboutthefeaturesonthis slide: 
Use the Drag and Drop feature to move the
months into the correct order, based on what
studentssay. 


Step1:Askastudenttoreadtheinformationinthe
firstbluebox. 
Step 2: Draw students attention to the word “ in”
and how it comes before a month. Tell students
that when we talk aboutthemonthofevents,we
use“ in”. 
Step 3: Ask students what the highlighted word
“once”means. Hoveryourmouseoverthewordto
reveal an example. Elicit other examples from
students (“What’s something you do once per
week?”) 
Step 4: Repeat thesameprocesswiththesecond
boxandtheword“twice”. 
Step5:Repeatthisprocessforeachslide. 


Step 1: Tell students that we have to put the
months of theyearinorder. Askifanyoneknows
the first/last months of the year and move those
intoplacefirst. 
Step 2: Ask students to tell youwhichmonthsgo
where. They might already know the months of
theyearbasedonpriorknowledge,butiftheydon’t
know,invitethemtolookonlinetofindtheorder. 
Step 3: After dragging and dropping the months
intotheorderthatthestudentssuggest,modeland
drill thepronunciationofthemonths. Ifthere’san
errorwiththeorder,elicitpeercorrectionwhenyou
gettothatmonth. 


(Slide8):E
 ventQ&A 


(Slide4):V
 ocabularyPresentation 
Aim: Show students new vocabularyforeventsat
work. 
Aboutthefeaturesonthis slide: 
Hoverovereachboxtorevealinformationabout
theevent. 

Step1:Askstudentsiftheyknowwhatanyofthese
events are.
Elicit definitions, examples, or
translationsfromthemtoconfirmiftheyhaveany
priorknowledgeoftheseevents. 

Aim: Use a dialogue to ask and answer questions
aboutwhenaneventhappens. 
Step1:Showstudentsthedialogue. Givethem1-2
minutes to read alone and then ask for them to
shareanywordsorphrasestheydon’tknow. 
Step2:Showstudentstheboxesontheright. Each
boxhasamonthandanevent. 
Step3:Directstudentstoworkinpairs. StudentA
will choose an event to ask about. StudentBwill
find that information and respond, using the
information on the slide. Repeat this until each
studenthashadatleastoneturnasStudentAand
asStudentB. 


(Slide9):M
 oreEventQ&A 

Aim: Answer questions about when an event
happens. 
Aboutthefeaturesonthis slide: 
Hoveroverthe“ i”icontorevealusefulsentence
framesforthisexercise. 

Step 1: Show students the color-coded calendars. 
Show them the questions. Then, hover your
mouse over the “ i” button to show the sentence
structureswecanusetoanswerthesequestions. 
Step 2: Selectastudenttoreadthefirstquestion. 
Then have that student select someone else to
answer the question.Revealtheanswerstructures
againifyouthinkthestudentneedsthesupportto
answer.  
Step3:Thenhavethatstudentreadaquestionand
selectanotheranswerer,etc.  
Tip: Highlight with students how “every” can be
usedtotalkabouttheclientbreakfastsbecausewe
canseeithappenswithaspecificfrequency(every
Monday). Focuserrorcorrectionhereontheuseof
“in”andthepronunciationofthemonths. 


(Slide10)C
 onductalisteningactivity 
Aim: Practice listening skills and check students’
understandingofthemonthsoftheyear. 

◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Aboutthefeaturesonthis slide: 
Click the play button to play each audio file. 
Clickthequestiontoseetheanswerinapop-up. 

Step 1:Tellstudentstolistentotheaudioclipand
type what they hear into the chat functionofthe
VCplatformyou’reusing.Theywillhearamonthof
theyear. . 
Step 2: After eliciting and checking students’
answers, click the question to reveal the answer. 
Eachansweralsohasaquestion-Whathappensin
yourcompanyin(month)?--asforafewstudents
torespondtothisquestionusing“ in”.  


Answer key: 1) February; 2) December;3)January;
4) November;5)August;6)September;7)July;8)
April 


(Slide11):Invs.On 
Aim: Show students the difference between “ in”
and“on”fortime. 
Step 1: Ask a student to read the sentence under
“in”andanothertoreadthesentenceunder“on”. 
Step 2: Ask students what the difference is
betweeneachsentence. 
Step 3: Elicit a few examples from students of
somethingthathappensinaspecificmonthvs.on
aspecificday. Tellstudentswewillpracticetalking
aboutthedaysoftheweeknow. 


(Slide12):D
 aysoftheWeek 
Aim: Show students the correct order ofthedays
oftheweek. 
Aboutthefeaturesonthis slide: 
UsetheDragandDropfeaturetomovethedays
of the week into the correctorder,accordingto
whatstudentssay. 

Step1:Askstudentsiftheyknowthefirst/lastdays
oftheweek.Draganddropthoseintoplace. 
Step2:Askstudentstohelpyougettheotherdays
oftheweekinorder. Invitethemtolookonlinefor
helpifnecessary. 
Step 3: After gettingthedaysinplace,modeland
drilltheirpronunciation. Ifacorrectionintheorder
isnecessary,elicitpeercorrectionfirst. 
Tip:Beawarethatsomecountriesstarttheirweeks
on different days (Sunday or Monday, etc.). 
Studentsmightnotbe“wrong”intheirwordorder,
they mightjustbeputtingdaysoftheweekinthe
orderthattheyuseintheirownculture.Showthem
how wedothisdifferently(ratherthansayingthat
theirwayiswrong). 


(Slide13):R
 eading 
Aim:Readaloudtheeventsonthecalendaratwork
thisweek 
Step 1: Ask a student to read the first box of
information. Callonotherstoreadtheothertwo. 

Step 2: Highlight to students how we use “on”
beforewesaythedayoftheweek. 
Step3:Elicitexamplesfromstudentsaboutwhatis
on the calendar for them at work this week (on
Monday,…,etc.) 
Tip: Pay close attention that students are saying
“on” instead of “ in”, and pay attention to their
pronunciation of the days of the week. Provide
modelinganddrillingtothewholeclasswhenyou
hearerrors. 

Answerkey:1)Monday;2)Saturday;3)Thursday;4)
Wednesday;5)Tuesday;6)Friday 


(Slides16-20):P
 opQuiz 



(Slide14):E
 ventQ&A 
Aim: Use a dialogue to ask and answer questions
aboutwhenaneventhappens. 
Step1:S
 howstudentsthedialogue.  
Step2:Showstudentstheboxesontheright. Each
boxhasadayoftheweekandanevent. 
Step3:Directstudentstoworkinpairs. StudentA
will choose an event to ask about. StudentBwill
find that information and respond, using the
information on the slide. Repeat this until each
studenthashadatleastoneturnasStudentAand
asStudentB. 



(Slide21):S
 entenceCreation 
Aim:Checkstudentabilitytousethelesson’starget
languageinaworkcontext. 



(Slide15)C
 onductalisteningactivity 
Aim: Practice listening skills and check students’
understandingofthedaysoftheweek. 

◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Aboutthefeaturesonthis slide: 
Click the play button to play each audio file. 
Clickthequestiontoseetheanswerinapop-up. 

Step 1:Tellstudentstolistentotheaudioclipand
type what they hear into the chat functionofthe
VC platform you’re using. They will hear a day of
theweek. 
Step 2: After eliciting and checking students’
answers, click the question to reveal the answer. 
Each answer also has a question- What do you
usually do on (day)?- as for a few students to
respondtothisquestionusing“on”.  


Aim: Check student comprehension of language
describingthetimeofevents 
Step 1: Ask a student to readthequestion. Then,
elicit an answer (from one student or from the
wholeclass). 
Step 2: Click on the option to show the answer
(correctorincorrect). 
Step 3:Continueelicitinganswersuntilthecorrect
answerisfound. 
Tip: Getstudentstoreadasmuchtextaspossible
duringthepopquiztokeepSTThigh. 
Answer key: 1) In ; 2) On ; 3) May; 4) Sunday; 5)
Incorrect 

Aboutthefeaturesonthis slide: 
Hover over a hexagon to reveal a word that
studentswillbuildasentencearound. 

Step1:A
 skastudenttoreadtheinstructions. 
Step 2: Show students how each number has a
wordorphrasebehindit(itcouldbeapreposition,
day of the week, month, etc.). Based on the
numbertheychoose,theyhavetousethatwordin
asentenceabouteventsatwork. Modelnumber1
forthemandthencallonastudenttodothenext
one. 
Tip: Makeanoteoftheerrorsyouhearduringthis
activity. It’sgoodtoprovideopportunitiesforself-
andpeer-correctionbeforeyoucorrectdirectly,but
it’salsogoodtonotethemforafinalerrorreviewat
theendofclass,aswellasforassigninghomework
orpreparingfuturelessons. 


(Slide22):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 

Hover your mouse over the green marker to
revealanexample.. 

UsetheDragandDropFeaturetosortthewords
on the right into thepropercategory,according
tostudents. 


Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 



Step1:Tellstudentsthatwehavetosortthewords
in the list on the right into the “ in” and “on”
categories.
Ask if anyone remembers the
differencebetweenthetwoprepositions. Elicit(or
remind them) the explanation that “ in” works for
monthsand“on”worksfordays. 
Step 2: Drag anddroptheitemsfromthelistinto
thecategoriesasthestudentsinstructyou. Evenif
some of their answers are wrong, don’t worry. 
Move them where the students say, and then
review the list for each categoryattheend. Elicit
peercorrectionbeforemakingcorrectionsyourself. 
Step 3: Ask students to share examples of
sentencesthatwecansayusing“ in”and“on”using
someofthewordssortedintoeachcategory. 

(Slide4):V
 ocabularyPresentation 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide24):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


6.2:W
 orkEventsPart2 
Objective:A
 skandanswerquestionsabout
thetime,day,andmonthofeventsatwork. 

(Slide3):W
 armUp

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Aim: Help your student warm up for class by
reviewingtheusesof“ in”and“on”. 
Aboutthefeaturesonthis slide: 

Aim: Show students new vocabularyforeventsat
work. 
Aboutthefeaturesonthis slide: 
Hoveryourmouseovereacheventcardtoreveal
informationaboutthattypeofevent. 

Step 1: Ask students to explainwhattheseevents
are. Elicit definitions, examples, ortranslationsof
the events. Of the 10 events, 6 of them were
coveredinlesson6.1; theneweventsonthisslide
are:Golfouting,Companypicnic,Expo,Workshop. 
Step 2: Hover your mouse over each event to
revealanexplanation. 
Step 3: Modelanddrillthepronunciationofthese
events. 


(Slides5-6):R
 eading 
Aim: Read about events at work and encounter
useful words for describing the timing of work
events 
Aboutthefeaturesonthis slide: 

Step2:Hoveryourmouseoverthefirsttime. Aska
student to say the time aloud. Once the correct
timeiselicited,askthatstudenttochoosethenext
studenttosayatime. 
Tip: Pay close attention to potential confusion to
which 12:00 is noon (p.m.) and which 12:00 is
midnight(a.m.) 

Hoveryourmouseoverthehighlightedwordsto
reveal how they work. Hover your mouse over
eacheventcardtorevealinformationaboutthat
typeofevent. 

Step1:Askastudenttoreadtheinformationinthe
firstbluebox. 
Step 2: Draw students attention to the word “at”
andhowitcomesbeforeatime.Tellstudentsthat
whenwetalkaboutthetimeofevents,weuse“at”. 
Step 3: Ask students what the highlighted word
“around”means. Hoveryourmouseovertheword
to reveal an example. Do the same for “ in the
afternoon”. 
Step 4: Repeat thesameprocesswiththesecond
boxandtheword“twice”. 
Step5:Repeatthisprocessforeachslide. 



(Slide9):E
 ventQ&A 


(Slide7):S
 ayingTimes 
Aim:Showstudentsthewaywesaydifferenttimes
ofday. 



Aboutthefeaturesonthis slide: 
Clickeachwatchtoseemoreinformationabout
sayingtimesinEnglishinpop-upwindows. 

(Slide10):E
 ventQ&A 
Aim: Ask and answer questions about events on
MondayandTuesday. 


Step1:Clickonthefirstwatch. Inviteastudentto
read the information. Invite other students to say
thetimesontheleftsideofthescreen. 
Step2:R
 epeatthisprocessfortheotherwatches. 

Aboutthefeaturesonthis slide: 
Hover your mouse over the “ i” icon to reveala
usefulsentenceframefortheexercise. 


(Slide8):S
 ayingTimesDrill 
Aim:P
 ronouncethetimesontheslide. 
Aboutthefeaturesonthis slide: 
Hover your mouse over the clock icon in the
upper rightsideoftheslidetorevealphrasesto
followatime. 

Step1:Hoveryourmouseovertheclockbuttonto
reviewthephrasestofollowaspecifictime(12:15in
the afternoon, 6:30 in the morning, etc.). Tell
studentsthattheyaregoingtosaythetimesonthe
clocksandaddoneofthesephrasestothetime. 

Aim: Use a dialogue to ask and answer questions
aboutwhenaneventhappens. 
Step 1: Show studentsthedialogue. Highlightthe
useofat(time)on(day). 
Step2:Showstudentstheboxesontheright. Each
box has a day of the week and an event with a
time. 
Step3:Directstudentstoworkinpairs. StudentA
will choose an event to ask about. StudentBwill
find that information and respond, using the
information on the slide. Repeat this until each
studenthashadatleastoneturnasStudentAand
asStudentB. 


Step 1: Show students the sticky notes with the
schedule for Monday and Tuesday. Also show
them the questions. Finally, hover your mouse
over the “ i” button to show howwecanstructure
ananswertothesequestions. 
Step 2: Select a student to read number 1. Then
have that student choose someonetoanswerthe
question. 
Step3:Afterthatstudentanswers,havethemread
anotherquestion. Thentheywillchoosesomeone
to answer the question. Continue until the
questionshaveallbeenanswered. 


(Slide11):C
 onductalisteningactivity 

Aim: Practice listening skills and check students’
understandingofevents’daysandtimes. 

◉T eacherskill:Conductalisteningactivity

Hoveryourmouseovereachrectangletoreveal
thetextforstudentstorespondto. 




Step1:Showstudentstheboxesandtellthemthat
behind each ofthemisaquestionaboutanevent
ORananswer. 
Step 2: Have each student choose a number. 
Hover your mouse over it to reveal if it has a
questionorananswer. Iftheyhaveananswer,they
needtosaywhatthequestionis(Whatdotheyask
to get that information?), and if they have a
question, they need to answer(theycanmakeup
thedetails). 
Tip: Provide extra scaffolding as needed via the
chatorthewhiteboardfunctionoftheVCplatform
you’reusing. Alsotakenoteoftheerrorsthatcome
up-- you can correct in the moment and review
these errors togetherattheendofclass,andyour
notes will help you plan for future lessons or
homeworkassignments. 


Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Aboutthefeaturesonthis slide: 
Click the play button to play each audio file. 
Clickthequestiontoseetheanswerinapop-up. 

Step 1:Tellstudentstolistentotheaudioclipand
typethedayandtimetheyhearinthechatofthe
VC platform you’re using. They will hear
information about the day and time of a specific
workevent. 
Step 2: Check students’ answers and ask afewto
share theirs aloud. Clickonthequestiontoreveal
theanswer. Askastudenttoreaditaloud. 
Answer key: 1)ThecompanypicnicisonSaturday
at noon.; 2) The safety training is on Tuesday at
3:45 in the afternoon.;3)Theclientbreakfastisat
9:30 on Monday.; 4) The quarterly meeting is on
Wednesday at 10:30.; 5) The holiday party is on
Friday. It startsat8:00.;6)Theannualconference
is next Monday at 3:00 in the afternoon.; 7) The
golfoutingisonThursdayat8:00inthemorning.;
8)ThejobfairisonTuesday. Itstartsatnoon. 

(Slides14-26):SpintheWheel 
Aim:Playagametodrilltheuseofin,at,andonfor
time. 



(Slide12):Invs.Atvs.On 
Aim: Show students the difference between “ in”,
“at”,and“on”fortime. 
Step 1: Ask a student to read the sentence under
“in”,anothertoreadunder“at”,andanothertoread
under“on”. 
Step 2: Ask students what the difference is
betweeneachsentence. 
Step 3: Elicit a few examples from students of
somethingthathappensinaspecificmonthvs.on
aspecificdayvs.ataspecifictime.  


(Slide13):Q
 uestionorAnswer 
Aim: Drill the formationofquestionsandanswers
relatedtothetimingofevents. 
Aboutthefeaturesonthis slide: 

Aboutthefeaturesonthis slide: 
Click the wheel tospin(togotothenextslide). 
Clickthenumbertoseethepromptinapop-up. 
Clickthepurplearrowbuttonatanypointonany
slidetoskiptothefinaltask. 

Step 1: Click the wheel. The slide will changeand
thewheelwillspin,landingonanumber. 
Step 2:Callonastudenttotaketheirturn. Based
on the number spun on the wheel, click that
numberontheside. Thestudentmustrespondto
thatprompt.Repeatuntilall12numbershavebeen
spun. 
Tip: If you need to cut this activityshort,youcan
click the purple arrow in the right-hand corner to
skiptothenextactivity. 


(Slide27):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 

Aboutthefeaturesonthis slide: 
Hover your mouse over the green marker to
revealanexample.. 

UsetheDragandDropfeaturetosortthewords
into the correct categories, according to what
studentssay. 


Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 



Step1:Tellstudentsthatwehavetosortthewords
in the list on the right into the “ in” , “at”,and“on”
categories.
Ask if anyone remembers the
difference between the three prepositions. Elicit
(or remind them) the explanation that “ in” works
formonths,“at”worksfortimes, and“on”worksfor
days. 
Step 2: Drag anddroptheitemsfromthelistinto
thecategoriesasthestudentsinstructyou. Evenif
some of their answers are wrong, don’t worry. 
Move them where the students say, and then
review the list for each categoryattheend. Elicit
peercorrectionbeforemakingcorrectionsyourself. 
Step 3: Ask students to share examples of
sentences thatwecansayusing“ in”,“at”, and“on”
usingsomeofthewordssortedintoeachcategory. 


Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  

(Slide4):V
 ocabularyPresentation 


(Slide28):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


6.3:W
 orkEventsPart3 
Objective:A
 skandanswerquestionsabout
thelocationofworkevents. 
(Slide3):W
 armUp

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Aim: Help students warm up for class by sorting
theitemsintothecorrectcategory 
Aboutthefeaturesonthis slide: 

Aim: Introduce vocabulary for places where work
events can occur and how we use “ in”, “at”, and
“on”forplaces. 
Aboutthefeaturesonthis slide: 
Hover over the location cards to reveal an
example of how to use these locations in a
sentencewiththeprepositions. Clickthe“when
to useit”buttontoseemoreinformationabout
usingtheprepositionsinapop-up. 

Step1:Directstudentstolookattheimagesonthe
right. Elicit definitions, examples, or translations
from your students about what these places are. 
Hover over each item to show students an
example.“In”,“at”,and“on”willbehighlighted. 
Step 2: Explain to students that previously, they
used “ in”, “at”, and “on” to talk about times of
events, but we can also use them to talk about
locations. 
Step 3: Click the yellow button next to each
preposition. Invite students to take turns reading

aloud about the use of these prepositions. Elicit
studentexamplestochecktheirunderstanding. 


(Slides5-7):R
 eadingEmails 
Aim: Read emails to findinformationaboutevent
locations. 
Step1:Inviteastudenttoreadtheemailaloud.  
Step 2: Askastudenttoanswerthefirstquestion. 
If necessary, guide them to the information they
needinthetextoftheemail. 
Step 3: Repeat the process for the second
question,andforeachslide. 
Tip: Remind students as needed abouttheuseof
in, at, andonforprepositions. Itmighttakesome
timeforthemtofullycatchonandapplytherules. 
Type some scaffolding into the chat of your VC
platform for students to refer to throughout the
lessonifnecessary. 




(Slides8-12):P
 opQuiz 

Aboutthefeaturesonthis slide: 
UsetheDragandDropfeaturetomovethetop
card from each stack to the trash after a
sentencehasbeenmadewiththosecards. Then
make a sentencewiththenextsetofcardsand
repeat. 

Aboutthefeaturesonthis slide: 
Clickthebubblestoopenapop-upboxshowing
iftheresponseiscorrectorincorrect. 

Step 1: Ask a student to readthequestion. Then,
elicit an answer (from one student or from the
wholeclass). 
Step 2: Click on the option to show the answer
(correctorincorrect). 
Step 3:Continueelicitinganswersuntilthecorrect
answerisfound. 
Tip: Getstudentstoreadasmuchtextaspossible
duringthepopquiztokeepSTThigh. 
Answerkey:1)InorAt;2)On;3)In;4)In;5)At 

Aim: Check learner comprehension of word order
fortalkingabouteventlocations. 
Aboutthefeaturesonthis slide: 
Click thesentencestoseethecorrectversionin
apop-up. 


(Slide14):S
 entenceCards 
Aim: Create sentences about event locations and
timesusingtheinformationprovided. 

Aim: Check student comprehension of language
describingthelocationofevents. 

(Slide13):C
 orrections--WordOrder 

Step 1: Tell students that every sentence on this
slideisoutoforder. 
Step2:Gonumberbynumberandaskastudentto
decide the order of the sentence (you can assign
numbers and then give students 1-2 minutes to
workouttheorderoftheirnumber,oryoucangive
them6-7minutestotrytoworkouttheorderofall
ofthesentences). 
Step 3: Elicit answers from thestudentsandthen
show them the correct answer by clicking on the
sentencetoactivateapop-upwiththesentencein
the correct order. Then ask them to read the
sentence once more and choose a classmate to
answerthequestion. 
Tip: Get students to read as much as possible
insteadofyou. ThisboostsSTTandkeepsstudents
involvedthroughouttheactivity. 


Step 1: Show students the 4 stacks ofcards. The
firststackgivesusaday.Thesecondstackgivesus
a time. The third stack givesusaneventandthe
fourthstackgivesusalocation. 
Step2:Inviteastudenttocreateasentenceabout
theeventusingtheinformationonthecards. After
the sentence has beencreated,pulleachofthose
cardsintothetrash.  
Step 3: Now ask the next student tomakeanew
sentence withthenewlyuncoveredcards. Repeat
thisprocessuntiltheactivityiscomplete. 


(Slide15):G
 uessWhere 
Aim:Askandanswerquestionsaboutthedetailsof
anevent. 
Aboutthefeaturesonthis slide: 

Hover over the “questions” and “answers”
buttons to see useful sentence frames for the
exercise. Hoverovereacheventcardtoreveala
descriptionifnecessary. 

Step1:Telleachstudenttosecretlyselectanevent. 
They should decide which eventtheywanttouse
inthisactivitywithouttellinganyone.Tellstudents
that they should get a piece of paper and pento
takenotesasweplaythegame. 
Step2:Nowtellstudentswewilltrytoguesseach
other’seventsbyaskingquestionsaboutthedetails
oftheevent.HoveryourmouseovertheQuestions
andAnswersbuttonstoshowstudentshowwecan
formulatethesequestionsandanswers.  
Step3:Askastudenttocallonaclassmateandask
a question about their event. The student will
answerthatquestion,thenchooseanotherstudent
to ask a question to, and so on. Whenever
someone thinks they know someone else’sevent,
they can ask “Student A, is your event the(event
name)?”. Continuethegameuntileveryone’sevent
hasbeenguessed. 


(Slide16):W
 henandWhereQuestions 
Aim: Ask and answer questions using “when” and
“where”. 
Aboutthefeaturesonthis slide: 
Hover over the “questions” and “answers”
buttons to see useful sentence frames for the
exercise. Hoverovereacheventcardtoreveala
descriptionifnecessary. 

Step 1: Show students the same events as the
previous activity. Tell them thatnowwearegoing
to practice asking a different type of question
about events. Hover your mouse over the
Question and Answer buttons to show the
structureswe’lluseforthisactivity. 
Step2:Selectastudent. Tellhim/hertochoosean
eventandaska“when”or“where”questionaboutit
to another student. That student will answer the
question, and then choose a different event and
askaquestiontoadifferentstudent,andsoon. 

Tip: Make sure each student has at leastoneturn
askingandoneturnanswering.Paycloseattention
to any confusion about the uses of “ in”, “at”, and
“on” for time and location. These errors can be
corrected inthemomentandreviewedattheend
of class, and will also help you assign useful
homeworkassignmentsandplanfuturelessons. 


(Slide17):InAtOnReview 
Aim: Elicit explanation of the use of “ in”, “at”, and
“on”fortimeandlocations. 
Aboutthefeaturesonthis slide: 
Hover over the clock and globe icons to reveal
informationabouttherulesforeachpreposition. 

Step1:Showstudentsthefirstspeechbubblewith
“in”. Askforavolunteertoexplainhowtouse“ in”
for time. Hover over the clock button toconfirm
therules.Repeatthisprocessfortheuseof“ in”for
location. Hover over the globe buttontoconfirm
therules.  
Step2:R
 epeatthesameprocessfor“at”and“on”. 


(Slide18):F inalTask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 
Hover your mouse over the green marker to
revealanexample. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 



function and structure of these questions and
responses. 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide19):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


6.4:P
 reparingforacompanyevent 
Objective:A
 skquestionsandproposeideas
foranevent. 


(Slide3):W
 arm-up 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 

Aim:R
 eviewprepositionsfrompreviouslessons. 
Step 1: Say theinstructionthatappearsatthetop
oftheslide.
Step 2: Ask students to call out the preposition
theythinkmatchestheimage/text. 
Extension: 
● Ask students to create a complete sentence
using the word from the image and its
correspondingpreposition. 
Answer key: (From left to right, top row first) In
December; In the boardroom; On Tuesday; In the
auditorium;Attherestaurant(inisalsoacceptable);
At 6:00; At Rubicon offices; On Saturday (or On
April2nd). 


(Slide6):G
 rammarpresentation 
Aim:H
 ighlightthenewquestionsandresponses 
Step1:Reviewthequestionsandanswersherewith
the vocabulary (venue, menu, date,etc.)clarifying
anynewvocabularywords. 
Step 2: Have students practice asking and
answeringthesequestions.Youmaysupplyspecific
nounsorhaveyourstudentsgetcreative.Feelfree
tomakesuggestionsfornounseitheraloudorusing
thechatfunctionofyourVCplatform. 


(Slide7):D
 ialogue 


(Slide4&5):G
 rammarpresentation 
Aim: Introduce new interrogative forms in a
dialogue. 
Aboutthefeaturesonthis slide: 
Click the yellow and purple arrows to open
pop-up boxes with information about the


Step 1: Have students read the dialogue silently
before selecting two students (or more) to read
aloud. 
Step 2: Draw students’ attention to the yellow
arrows pointing to the different questions in the
dialogue.Elicittheirmeaningandfunction. 
Step 3: Click the yellow arrows to openapop-up
box with information about the function and
structureofthesequestions. 
Step 4: Draw students’ attention to the purple
arrows pointing to the different responses to the
questions.Elicittheirmeaning,tone,andfunction. 
Step 5: Click the purple arrows to openapop-up
box with information about the function and
structureoftheseresponses. 
Tip: Get students to read as much as possible
insteadofyou. ThisboostsSTTandkeepsstudents
involvedthroughouttheactivity. 
Repeattheseinstructionsforslide5. 

Aim: Practice the target language within a work
context 
Aboutthefeaturesonthis slide: 
Hover overthecategorytitlesontherighthand
side(Event,Location,Speaker)torevealalistof
possiblenounstouseinthedialogue. 

Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand

then highlight any words or phrases they don’t
understand. 
Step 2: Model the dialogue with another student,
addingininformationfromthemenusontheright
wherenecessary. 
Step3:Invitestudentstoparticipateinpairs,using
information from the menus on the right to
completethedialogue. 

(Slide10):S
 peakingpractice 

◉T eacherskill:Errorcorrectionandpraise


Step 1: Show students this series of speech
bubbles. 
Step 2: Ask a student to select a number. Hover
over the chosen number to reveal a question
promptorinstruction.Havestudentscompletethis
activity either individually and aloud, individually
and silently, sharing their answers using the chat
function,orasagroup. 

Aim: Practice speaking with question and answer
prompts. 
Aboutthefeaturesonthis slide: 
Hover over the speech bubbles to reveal a
question prompt, part of a response, or an
instructiontofollow. 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide8&9):D
 ialogue 
Aim: Practice the target language with decreased
scaffolding. 



Aboutthefeaturesonthis slide: 
Click the Q and A icons to open pop-upboxes
with example questions and responses to
questions. Hover overthecategorytitlesonthe
right hand side (Event, Location,Speaker,Date)
to reveal a list of possible nouns to use in the
dialogue. 

(Slides11-14):P
 opQuiz 
Aim:Checkstudentcomprehensionofthefunction
ofthistargetlanguage. 
Aboutthefeaturesonthis slide: 
Clickthebubblestoopenapop-upboxshowing
iftheresponseiscorrectorincorrect. 


Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
thenthedifferencesbetweenthisdialogueandthe
previousone Notethatthisdialoguerequiresmore
fromstudents. 
Step 2: Direct students’ attention to the Q and A
icons. Click these to open pop-up boxes with
example questions and responses to questions.
Step 3: Model the dialogue with another student,
addingininformationfromthemenusontheright
wherenecessary. 
Step4:Invitestudentstoparticipateinpairs,using
information from the menus on the right to
completethedialogue. 

◉T eacherskill:Errorcorrectionandpraise


Step 1: Ask a student to read the instruction and
question. Then,elicitananswer(fromonestudent
orfromthewholeclass). 
Step 2: Click on the option to show the answer
(correctorincorrect). 
Step 3: If students select the incorrect answer,
discuss the reasons for it being incorrect. Ask
conceptcheckquestionstoclarifyanyconfusion. 
Tip: Getstudentstoreadasmuchtextaspossible
duringthepopquiztokeepSTThigh. 
Answer key: 1) Maybe a restaurant is better;2)To
make a new suggestion; 3) Maybe Tabitha Roy is
better;4)Whenyouagree 





(Slide15):P
 roductionactivity 

Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 
Followtheseinstructionsforslide9aswell. 

Aim: Freer practice for students to use the target
languageinarealisticcontext. 
Aboutthefeaturesonthis slide: 



Click the Q and A icons to open pop-upboxes
with example questions and responses to
questions. Hover over the employee pairs to
revealaneventtoplan. 

Aboutthefeaturesonthis slide: 
Hover over the event images to reveal a
description of each. These events have been
usedthroughoutthisunit. 


Step 1: Review the information on the slide with
students. There are 3 pairs ofemployeesgrouped
together. Each pair is assigned an event to plan.
Hoveroverthepairtorevealtheevent. 
Step2:Havestudentschooseapartnerandselect
anumber(1-3)inordertochooseaneventtoplan. 
Step 3: Ask students to create a dialogue when
theyplantheireventusingthequestionslearnedin
thelessonaswellasthevarietyofresponses.They
can use the nouns listed in the menu on the left
side of the slide. If students need some support,
clicktheQandAiconstoopenpop-upboxeswith
theexamplesofthequestionsandresponsesused
inthiscontext. 


Step 1: Say theinstructionthatappearsatthetop
leftoftheslide. 
Step 2: Ask students to call out the events they
typicallyattendforwork.Askthemtosharedetails
abouttheseevents(wheretheyhappenandwhen). 
Step3:Drawstudents’attentiontotherightsideof
theslideandaskstudentstothinkabouthowthey
can invite someone to an event in English. Ask
themwhatwordsweusetodothis. 


(Slide4):R
 eadinginvitations 
Aim: Introduce language for giving and accepting
invitations. 
Aboutthefeaturesonthis slide: 
Clicktheyellowtabstoopenpop-upboxeswith
information about giving invitations (left side
email) and accepting invitations (right side
email). 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide16):E
 xitticket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


6.5:G
 iving,accepting,anddeclining
invitationstoevents 
Objective:Invitecolleaguestoevents.Accept
anddeclineinvitationsfromothers. 


(Slide3):W
 arm-up 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Aim: Review event vocabulary from previous
lessonsandencouragebrainstorming. 


Step 1: Have students read these emails (the left
first)silentlybeforeselectingastudenttoreadthe
email on the left side aloud. Checktoseeifthere
areanynewwordsyourstudentsneedclarification
on.Elicit/Teachthemeaningofthesenewwords. 
Step 2: Draw students’ attention to the invitation
detailsandthequestionBrandonposesinhisemail
toRyan.Clicktheyellowtabtoopenapop-upbox
with information about inviting someone to an
event. Discuss eachquestionwithstudentsbefore
movingontotheresponseemailontheright. 
Step 3: Select a student to read theemailonthe
rightsidealoud. Checktoseeifthereareanynew
words your students need clarification on.
Elicit/Teachthemeaningofthesenewwords. 
Step 4: Draw students’ attention to the response
email from Ryan. Click the yellow tab to open a
pop-up box with information about accepting
invitations. Discuss each statement with students

before moving on to the next slide where we’ll
discussdeclininginvitations. 


(Slide5):R
 eadinginvitations 
Aim: Introduce language for giving and declining
invitations. 
Aboutthefeaturesonthis slide: 
Click the yellow icons to open pop-up boxes
with information about formattinginvitationsin
emails (left side email)anddeclininginvitations
(rightsideemail). 

Step 1: Have students read these emails (the left
first)silentlybeforeselectingastudenttoreadthe
email on the left side aloud. Checktoseeifthere
areanynewwordsyourstudentsneedclarification
on.Elicit/Teachthemeaningofthesenewwords. 
Step 2: Draw students’ attention to the invitation
details and the question Kathy poses inheremail
toJune.Clicktheyellowicontoopenapop-upbox
with information about writinginvitationdetailsin
an email. Discussthisformatwithstudentsbefore
movingontotheresponseemailontheright. 
Step 3: Select a student to read theemailonthe
rightsidealoud. Checktoseeifthereareanynew
words your students need clarification on.
Elicit/Teachthemeaningofthesenewwords. 
Step 4: Draw students’ attention to the response
email from June. Click the yellow icon to open a
pop-up box with information about declining
invitations. Discuss each statement with students
beforemovingon. 

Step2:Hoverovertheblue“+”balloontoreveala
question asking about other ways to accept
invitations. Encourage students to share phrases
theylearnedinthepreviousslidesorsomeoftheir
ownideas. 
Step 3: Follow the same steps for the left side
speechbubbles. 

(Slide7):L et’stalk 
Aim: Practice using invitation questions and
phrases. 
Aboutthefeaturesonthis slide: 
Clickanddragthequestionsandphrasesonthe
right into the speech bubbles. Hover over the
blue“+”balloontorevealaquestionaskingwhat
wecansaynextinthisdialogue. 

Step 1: Say theinstructionthatappearsatthetop
of the slide. Encourage students to choose an
option from the right sidetodraganddropinthe
firstemployee’sspeechbubble. 
Step 2:Thenaskstudentstochooseanoptionfor
thesecondemployee’sspeechbubble. 
Step3:Hoverovertheblue“+”balloontoreveala
question asking what we can say next in this
dialogue. Elicit/Teach some possible phrases to
followup(eg.That’stoobad,Great!,Seeyouthen!,
etc.). Use the whiteboard or chat function from
yourVCplatformtobrainstormphrases. 
Extension: 
● Encourage students to create their own
questions and responses here after they’ve
usedalloftheprovidedphrases. 

(Slide6):A
 ccept/Declineaninvitation 
Aim:Reviewanddiscusswaystoacceptordecline
invitations. 
Aboutthefeaturesonthis slide: 
Hover over the blue “+” balloons to reveal a
questionaskingaboutotherwaystoaccept(right
side)ordecline(leftside)invitations. 

Step 1: Select two students to read the right side
speechbubbles. 

(Slide8):C
 heckyouremailsandcalendar 
Aim:Practicereceivinginvitationsandacceptingor
decliningthem. 
Aboutthefeaturesonthis slide: 
Click the emails to open a pop-up box withan
email invitation. Hover over the blue circles on
thecalendartorevealascheduledplan/eventfor
thatdate. 


Step1:Saytheinstructionthatappearsontheleft
sideoftheslide. 
Step2:Clickthefirstemail(fromRobertJames)to
openapop-upboxwithanemailinvitation.Select
astudenttoreadtheinvitationaloud. 
Step3:Checkthecalendar(hoveringovertheblue
circles to revealascheduledeventifnecessary)to
accept or decline the invitation. Encourage
students to respond to the invitation in full
sentences and with the phrases from previous
slides. 
Step4:Repeatsteps2and3foreachemailinthe
inbox.Ifyou’dlike,youcanusethepaintfunctionto
place a checkmark beside the emails you’ve
opened.

(Slide9):C
 onductalisteningactivity. 

◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Aim: Practice listening skills and check students’
abilitytoacceptordeclineinvitations. 
Aboutthefeaturesonthis slide: 
Hover over the blue circles on the calendar to
revealascheduledplan/eventforthatdate. 

Step 1: Tellstudentstolistentotheaudioclipson
this slide and answer the invitation with the
information in the calendar. Students will hear a
series of invitations to events (one invitation per
audioclip). 
Step 2: After listening to the audio clip, ask
studentstorelaytheinvitationdetailsbacktoyou.
If they’ve misheard the audio, play it again. Once
you can confirm that the invitation was heard
correctly,askstudentstoreviewthecalendartosee
iftheyareabletoaccepttheinvitationordeclineit.
Hover over the blue dates to reveal a scheduled
plan/event for that date. Check the time of these
scheduleplanstoseeiftheeventconflictswiththe
invitationornot. 
Step 3: Have students use the previously learned
phrasestoacceptordeclinetheinvitation. 


Theaudioscriptsfortheseclipsareasfollows: 

1.Goodmorning.Justareminder,wehaveasafety
trainingsessiononthe28that10:00am.Canyou
makeit?
Answerkey:Yes 
2. Hello, how are you? I want to schedule our
quarterly meeting for Tuesday the 14th at 10:00
am.Areyoufreethen? 
Answerkey:Yes 
3.Morning!Howareyoudoing?Weareplanninga
manager'slunchforthismonth.Areyoufreeonthe
17that1:00pm? 
Answerkey:Yes 
4. Hi! We plan to have a client breakfast on the
20that9:30a.m..Canyoucome? 
Answerkey:No 
5.OurcompanycelebrationdinnerisonFridaythe
23rdat6:00p.m.Canyoumakeit? 
Answerkey:No 

(Slide10):P
 ickacard 
Aim:Practiceinvitingsomeonetoaneventaswell
asacceptingordeclininginvitations. 
Aboutthefeaturesonthis slide: 
Click and drag the cards to move them to the
“trash” after they’ve been used to invite
someone to aneventandacceptordeclinethe
invitation. Hover over the Q icon to assist
studentswiththequestionsifnecessary. 

Step 1: Say theinstructionsthatappearatthetop
oftheslide.Showstudentsthedecksofcards. 
Step2:StudentAwillinviteStudentBtoanevent.
The details for the event appear on the purple
cards.HoverovertheQicontoassiststudentswith
thequestionsifnecessary. 
Step 3: Student B will accept or decline the
invitationbasedontheinformationthatappearson
thebluecard. 
Step 4: Be sure to move the pair of cards to the
“trash” once students have used them. Todothis,
clickanddrageachcardovertothetrashcanandit
will disappear, revealing new cards below.

(Slide11):F inalTask 

Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know the word for an
event or plan in English,encouragethemtousea
translationtooltosearchfortheWORDtheyneed
(try to discourage them from using translators at
the sentence level). Be sure to asksomeCCQsto
be sure that they’ve found the correct English
words. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide12):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 
































































WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  



(Slide16):E
 xitTicket 
Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 

Teacherskills 


Beingagreatteacherinvolvessettingyourstudentsupforsuccess.Withaconsistentstructure,clear
instructions,elicitingandguiding,appropriateerror-correction, andmanyopportunitiestopractice
language,you’llgivestudentsallthetoolsthey’llneedtosucceed.Thissectionoutlinestheimportance
ofeachoftheseskillsandgivesinformationonexecutingsomedifferenttypesofactivities. 



◉G
 ivingclearinstructions 
Clearinstructionsareconciseandincludeonlytheinformationstudentsneedinordertocompletean
activity.Followthesestepsforclearinstructionseverytime: 
1. Action.Beginyourinstructionswithaclearactionword(e.g.Write,Read,Listen,Create,
Imagine,etc.)
2. Partners?B
 eclearaboutyourexpectationsforstudentstoworkinpairs,groups,orindividually.
Saythispartoftheinstructionsassimplyaspossible(e.g.Workwithapartner,Work
individually/alone,Julia,pleaseworkwithSam) 
3. Stepbystep.G
 iveonlytheinstructionsnecessaryforthestepoftheactivityyouareon.Ifthe
activityhasmultiplesteps(e.g.Firstreadthisdialoguesilently,thenworkwithapartnertofillin
theblanks,thenchooseonpersontoreadthedialoguealoud),givethefirststepaloneand
whenstudentsarereadyforthenextstep,givetheinstructionforit. 
4. Timelimits.Ifnecessary,givecleartimelines.Finishaninstructionbygivingatimeframefor
studentstowork.Say“Youhave2minutes”or“Take3minutes”.Avoidusingloosetimeframes
(e.g.acoupleofminutes,takesometime,etc.) 



◉E rrorCorrectionandPraise 
Addressingerrorsinclassfirstrequiresustounderstandthedifferenttypesoferrorsourstudentsmay
make. 
1. Alapseiscausedbyamemorylapseoraslipofthetongue.Theseerrorsrarelyrequireerror
correctionbutifthelapsecausesconfusion,itcanbeaddressedbyaskingthestudenttorepeat
themselvesORbysimplyrepeatingthewordthestudentmisusedwithaninterrogative
intonation(eg.H
 isb
 rother?) 
2. Amistakeiscausedbyamisuseormispronunciationofapreviouslylearned(orcurrentlybeing
taught)conceptorvocabularyword.Studentstypicallycancorrecttheirownmistakeswith

teacherorpeer-guidedcorrectionmethods.Mistakes,especiallythosethatinvolvethetarget
languageofthelessonshouldbeaddressedinthemoment. 
3. Anerroriscausedbyattemptingaconceptthathasneverbeenlearned(eg.astudentwhohas
onlylearnedthesimplepresenttenseattemptstotalkabouttheirlastweekendbutusesonly
presenttenseverbs).Trueerrorsrequirenotjusterrorcorrection,butteachingoftheentire
concept.Werecommendmakinganoteoftheseerrorsbutnotcorrectingthemuntilyou’re
readytoteachtheconceptthestudentisattemptingtoexpress.
Approachestoerrorcorrection 
Learningtoelicitcorrectionsfromyourstudents(self-correction)ortheirpeers(peercorrection)inorder
tocorrectisthebestFIRSTstrategyinaddressingalapseormistake.Indicatetoyourstudentthatthere’s
beenamistakeby: 
● Raisingyoureyebrowsorcockingyourheadtoshowthatsomething’snotquiteright.Thisisa
physicalreactionwemakeoutsidetheclassroomaswellwhenwehearsomeonesaysomething
wedon’tquiteagreewithorhearsomethingthatsoundsstrange. 
● Makingashortsoundtoindicatethatsomething’snotquiteright.Youcansay“hmm?”orhum
withahigherintonationtoindicatethatthey’llneedtorepeatthemselvesandtryagain. 
● Repeatingamispronouncedwordorincorrectlyconjugatedverbbacktoyourstudentwiththe
sameintonationwe’dusetoaskaquestion(eg.“eated?”) 
● Usingyourfingersorhandstoindicatethatthere’sbeenamistakewithwordorder. 
● Ifamorecomplexmistakehasbeenmade,youcanalsotypeitintothechatboxorusethe
whiteboardtoolonyourVCplatform. 

It’srecommendedthatyoutakenote(literally)ofrepeatedmistakesyourstudentsmakeinclass.Once
younoticethatstudentsconsistentlymakemistakeswithoneaspectofyourlesson(pronunciationof
particularwords,verbconjugation,sentencestructureorwordorder,etc.),makesurethatyouguide
studentstofixingthesemistakesbeforethelessonends.Uncorrectedmistakescanleadtofossilized
errorsthataremoredifficulttocorrectlateron. 

Ifyourstudentsareperformingaspeakingactivity(likeadialoguetheycreatedforaproductionactivity),
recordtheirerrorswhiletheyarespeaking,allowingthemthespaceandfocustocompletetheirwork.
Then,mentiontheirerrorsandgivethemanopportunitytoselfcorrect.Iftheyneedhelp,encourage
theirpeerstooffercorrections.Pleasenotethaterrorcorrectionshouldbeexperiencedasan
opportunityforlearningandachancetoimprove;itisnotsomethingthatshouldbeavoidedorseenas
punishment.Keepthisinmindwhenyou’reguidingyourstudentsthrougherrorcorrection. 

Praise 
Praiseshouldbegiveninapresent,genuinemanner.Beconsciousofthepraisewordsyouareusingand
keepitrealwithyourstudents.Whengivingpraiseduringaspeakingactivity,trytogivestudents
specificandenthusiasticpraiseaboutwhatthey'vedonewell. Phrasesliketheonesbelowtellyour
studentsmorespecificallywhatitisthey'vedonesowell,andaremoremotivatingthanasimple"great"
or"goodjob": 
● Greatpronunciation,Lee! 
● Yourwordsflowedsowell,Maria! 

●

Youhaveaverybigvocabulary,Guillaume! 



◉C
 onductalisteningactivity 
ListeningisanessentiallinguisticskillthatstudentsneedtodevelopinordertocommunicateintheirL2. 
However,it’salsooneofthemostchallengingtodevelopintheclassroom,giventhatateacheronly
knowshowwellastudentcanlistenbyassessingtheircomprehensionoftheinformationlistenedto.  

Low-levelstudentsoftengetoverwhelmedwhenperforminglisteningtasksbecausetheyhavea
tendencytotrytofocusoneverywordtheyhear. Assoonastheyencounterawordthey’renotfamiliar
with,theystaystuckthinkingaboutthatwordwhiletheaudiokeepsplayingandthentheymisstherest
oftheinformationthattheymighthaveunderstood,hadtheyheardit. 

Tocounterthis,tryafewofthefollowingsteps: 
● Havestudentsreadtheinstructionsforanactivityaloud. ThenaskthemafewCCQsthathelp
themtopredictwhatitistheyareabouttolistento(Okwhatarewegoingtohear?/Whattype
ofinformationanswersthesequestions?/Whatdoyouthinkshewillsay?).Thepredictions
aboutcontextandcontentwillhelptofocusstudents’thinkingonlanguagethat’susefulforthe
context. 
● Tellstudentstheywillheareveryaudio2-3timesbeforeyouaskforthequestion. This
alleviatessomeofthepressuretounderstandeverywordthefirsttimearound.  
● Remindstudentsthatevenintheirfirstlanguage,theydon’tneedtothinkabouteverywordin
ordertounderstandsomething--theytakemostofthewordsandbuildmeaningfromthem. 
ThesamehappensinourL2. It’snotnecessarytounderstandeverysingleword(althoughthere
aresomewordsthataremoreimportantthanothersinasentence). 
● Successisn’t100%comprehension. Totalcomprehensionisgreat,buttheseareexercisesto
buildthestudents’listeningcapacity,nottotesttheiralready-perfectlisteningskills. Ifstudents
aren’tabletoansweracomprehensionquestionafterafewhints,showthemtheanswerand
thenlistenagaintotheaudiowherethatanswerappears.  
● Invitestudentstorepeataftertheaudio(orafteryou)--perceptionandproductionskillsare
intertwinedandresearchshowsthatworkingwithbothskillstogetherisbeneficialtoadult
languagelearners. 


◉C
 onductadialogueactivity 
Dialoguesareagreatwaytogiveyourlow-levelstudentsmorespeakingpracticewhiletheirgrammar
knowledgeisstillbeingbuilt. Usingadialogueisalsousefulforexposingstudentstonaturalsentence
structures--inthesamewaythatreadinghelpsstudentsencountermorevocabularyandsentences,
sayingthesedialoguesaloudhelpsthemtoworkonmultipleskillsatonce. 

Thinkofdialoguesasasetoftrainingwheelsforabicycle--studentshavethenecessarystructurethere
togetgoingandhaveaconversationinaspecificcontext. Youcanalsothinkofdialoguesasascience

lab--studentshaveallthetoolstheyneedtotryoutdifferentcombinations,insertnewvocabulary
wordsandphrases,etc.andseewhathappens! 

Somestudentsmaybenervousaboutparticipatinginadialoguebecauseoftheirpronunciation.Agreat
waytogetagroupofstudentswarmedupforadialogueactivityistoinviteallstudentstoparticipateas
PersonB,simultaneously,whileyouactasPersonA. Thegroupofvoicesallspeakingtogethermeans
everyonegetsadryrunofsayingthepronunciationandnoonefeelstoosingledout. You’realsolikely
togetalaughwheneveryoneinthedialoguegetstoapartwheretheyneedtoaddtheirown
informationandtheresultisajumbleofwordsornames. Breakingtheicetogetstudentstoreallywork
ontheirpronunciation,fluency,andthetargetlanguageofthelessonisanimportantsteptostartwith. 

IfyourVCplatformallowsyoutocreatesmallroomsforpairsorsmallgroupsandbroadcastaslideto
them,that’sagreatwaytogetstudentstoworktogetheronadialogue. However,ifyouneedtokeep
everyoneinthesameroomtointeractwiththeslide,tryafewofthesetipstokeepeveryoneengaged: 
● ModelthedialoguewithonestudentandthenaskthatstudenttoswitchtoPersonAandselect
PersonB. ThenthenewstudentwillbecomePersonAandselecttheirPersonB,andsoon
untileveryonehashadatleastoneturnspeakingasbothpeople.Thepossibilityofbeing
selectedsuddenlyisagreatmotivationforstudentstostayengagedevenwhenthey’renot
speaking. 
● Askstudentstofindonethingtopraiseandonethingtoimproveforeachroundofthe
dialogue. Thisgivesstudentswhoaren’tactivelyspeakingatasktofocusonthatkeepsthem
engagedintheactivity. 
● Askstudentstoseekoutportionsofthedialoguethattheycouldrephrase(ifyoufeelthat
they’reready). Thisgivesstudentsanaddedchallengethatwillkeepthemfocusedasthey
awaittheirturn. 




