A1 Module 1
Teacher Notes
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www. TheTEFLLab.com

Dearall-starteacher, 

WelcometoTheTEFLLab! 


Weunderstandthattheworkofteachersdoesn’tjusthappenintheclassroom.It’saconstant
processofplanning,teaching,andreflectingoneachofyourlessons.Ourgoalistomakeyourjoba
littleeasierbycreatinglessonsforyou;allyouneedtodoisreviewthelessonaheadoftime,show
up,andworkyourmagic!We’rehappyyou’vechosentouseTheTEFLLabcontentforyourlessons
andhopethatitmakesyourjobalittleeasier,allowingyoutofocusonwhatyoulove- teaching!
Theseready-to-use-onlinelessonsaredesignedtohelpyouteachgreatlessonstoEnglishlearners
allovertheworldwithoutneedingtoreinventthewheelforeachclass! 

Yourstudents 


Thelessonswe’vepreparedforyouhereforA1Module1areintendedtobeusedwithbeginner
level(A1CEFRlevel)businessprofessionals.Pleaserefertoourcourseplantoreviewthetarget
languageandthemesyou’llteachthroughouttheA1level. 

HowtouseTheTEFLLablessons 


TheTEFLLablessonsaredesignedforvirtualEnglishlessonsbutcanbeusedinfacetofaceclasses
aswell.Forvirtualclasses,openyourlessonandhaveitreadybeforestartingyourclass.Once
you’reready,activatethesharescreenfunctionallowingyourstudentstoseethelesson.Besureto
openthepresentationinfullscreenmodetohavethefullexperience.Youcanadvancetheslides
(orreturntoapreviousone)byusingyourkeyboardarrows←
 →orclickingthearrowsontheright
orleftsidesofeachslide.It’simportantthatyoufamiliarizeyourselfwithalessonbeforeusingitin
class.Foreachlessonthereareafewrecurringfeaturesandtoolsavailabletoyou.Theseinclude: 

Fullscreenandviewallpagesfeature-Locatedinthebottomrightcornerofeveryslide
foreverylesson.Usefulforopeningthefullscreenviewofthepresentationaswellas
quicklynavigatingtoanotherslide.Don’tforgettousethistoolatthebeginningofeach
lessontoopenthepresentationtofullscreenviewforyourstudents. 

Thepainttool-Locatedinthetoprightcornerofeachslideforeverylesson.Usefulfor 
drawingvisualconcepts,underliningwords,circlingtargetlanguage,drawingattentionto
areasoftheslide,younameit!Simplyclicktheicon,openingupaseriesofcoloroptions
andpaintbrushsizes.Todeleteyourdrawings,clickthetrashcan.Clickthepainticontoclosethe
tool,doingthiswillallowyoutoaccessotherfeaturesandtoolsontheslidebutwillalso
temporarilysaveanydrawingsyoudidnotdelete.Whenyouclickthepainttoolagain,you’llsee
thatyourdrawingswillreappear. 


Theclickanddragtool-Locatedinthetoprightcornerofeveryslideforselectedlessons. 
Usefulformanipulatingimagesandtextontheslidetoisolateideas,sorttargetlanguage,
putconceptsinorder,createsentenceswithmovablewords,matchwordsorpartsof
sentences,andloadsofotheroptions!Simplyclickanddragtheelementsontheslideyouwishto
move.Youcanreturnelementsbacktotheiroriginalpositionbyusingtheclickanddragtooloryou
caneitheradvancetheslideandgobacktofindthateverythingappearsinitsoriginalplace.Please
notethatsomeelementscannotbemoved.A4-wayarrowcursorwillappearoveranyelements
thatarenotlockedintoplaceandcanbemoved. 

Interactiveelementstool-Locatedinthetoprightcornerofeveryslideforeverylesson. 
Usefulforlocatingclickable,multifunctionelementsoneachslide.Simplyclicktheiconto
revealwhichelementsontheslidehaveclickablefeatures. 

Imbeddedteachernotestool-Locatedatthebottomofeveryslide(exceptforthe 
introductionandobjectivesslidesatthebeginningofeachlesson).Usefulforreviewing
thelesson’steachernotesbeforeclass.Simplyclicktheicontoopenawindowwithcomplete
teachernotesfortheslide. 

Invisiblefeatures-onsomeslidesyou’llfindthatifyouhoveryourcursoroverelementsofthe
slide,wordsorimagesmayappearorchange.Theseare“ invisiblefeatures”thathavebeenadded
totheslidesandserveanimportantpurpose.Pleasereadtheteachernotesforyourlessontosee
wheretheseinvisible(andotherinteractive)featuresappear. 

Needtoseesomethingbiggerontheslides?-There’sasimplefix!Onyourcomputerorlaptop,just
pressCtrland+tozoominonanything.Ifusingyoursmartdevice,zoominlikeyouwouldfor
anythingelseusingyourthumbandindexfinger. 














Module1:M
 akinganintroductionand
meetingnewpeople.

sentence with this employee’s information. After
completingthisfirstintroduction,askyourstudents
why we use an with these words. Ask them to
notice the differences between the words on this
slideandtheonesfromthepreviousslide. 
Step 3: Ask your students, one at a time, to
continue, selecting a person and introducing
themselves to the class with the name and title
provided. 
Tip: Complete the firstonetogetherasagroupto
model appropriate execution of the activity.





1.1:I ntroductions 
Objective:M
 akeanintroductionandtalk
aboutyourjob. 
(Slide3):S
 ayhello 
Aim:Introducelanguageandgetstudentsengaged
inthelesson. 
Step 1: Select a student to read the first person's
speechbubblealoud. 
Step 2: Select a different student for the second
andthirdbubbles.Askstudentsiftheyknowthese
wordsforintroductions. 
Step 3: Ask students to follow this template to
introducethemselvestoeachotherandtoyou. 
Extension: 
● Ask studentstoshareotherwordsorphrases
they've used or heard for introductions. Use
theinteractivewhiteboardorchatfunctionof
yourVCplatformtocompletethisextension. 



(Slide6):U
 sea/anwithjobtitles 
Aim:P
 racticeusingnounswithaoran 
Aboutthefeaturesonthisslide: 
Hover over the green”+” to reveal a list of job
titlesyourstudentscanusefortheactivity. 



(Slide4):Introduceyourself 
Aim: Teach job titles and introduce the rule for
using“a
 ”withnouns. 
Step 1: Ask students to read the names and job
titles for each person here. Teach and check
understandingforthejobtitlesofeach. 
Step2:Askyourstudents,oneatatime,toselecta
person andintroducethemselvestotheclasswith
thenameandtitleprovided. 
Tip: Complete the firstonetogetherasagroupto
modelappropriateexecutionoftheactivity. 


(Slide5):Introduceyourself 
Aim: Teach job titles and introduce the rule for
using“a
 n”withnouns. 
Step 1: Ask students to read the names and job
titles for each person here. Teach and check
understandingforthejobtitlesofeach. 
Step 2: Direct students’ attention to the first
employeeandhaveastudentreadtheintroduction


Step 1: Ask your students to read aloud
(individually) for each of the grammar key boxes.
Notethedifferencesbetweentheuseofaandan. 
AskstudentsCCQs,suchas: 
● CanIsay"Iamanprojectmanager?" 
● Whynot? 
● Is"Iamaengineer"correct? 
● Why? 

Please note: This lesson does not cover the
exceptionstothisrule(eg.auniversityinsteadofan
university, and an hour instead of a hour). If you
feelitisnecessarytocover,pleaseuseyourvirtual
whiteboard to include the exception to this rule
that not all nouns that begin with avowelusean
andnotallnounsthatbeginwithaconsonantuse
a. For the purposes of this lesson, yourstudents
willnotneedtolearnthisexception. 
Step 2: Hover overthegreen“+”torevealalistof
job titles and ask your students to complete the
sentencetemplateusinga
 ora
 n. 
Tip: Complete the firstonetogetherasagroupto
modelappropriateexecutionoftheactivity. 
Step3:Askyourstudentstosharetheirworkinthe
chat function of the VC platform you're using, or
they can write them on their ownandthenshare
themorally. 





(Slide7):C
 ategoriesgame 

(Slide10&11):D
 ialogueactivity 

Aim:C
 heckunderstandingofa
 anda
 nr ule. 

Aim: Practice the target language within a work
context.
Step 1: Show students the dialogue of this brief
introduction between two people. Draw attention
tosectionsofthedialoguewhereinformationmust
beadded. 
Step2:Selectastudenttoactasonepersoninthis
dialogueandanotherstudenttobetheother.Have
students take their time by inputting the person's
name into the dialogue as well as the correct job
title. The job titles will be the same as the ones
theysawearlierinthelesson. 
Answerkey(Slide10):JulieMaynard,areceptionist.
JacobHarris,anengineer. 
Answer key (Slide 11): David Anderson, an
accountant.TarynWilliams,aprojectmanager. 

Aboutthefeaturesonthisslide: 
Items on this slide can be moved. Simply click
andholdthejobtitleandmoveittothecorrect
categoryfortheactivity. 

Step 1: Instruct students (individually)tochoosea
jobtitleandmatchittotheappropriatearticle.You
may have students call out their answers
individually, asateam,orusethechatorapolling
toolinyourVCplatform. 
Step 2: Based on your students' answers, clickon
thatitemanddragittotheareatheyindicateasits
match. You can either guide your students while
the activity is happening to letthemknowifthey
are correct or incorrect OR youmayputallofthe
words in the categories without interfering and
then ask your students if they feelconfidentwith
theirdecisionsbeforegivinganyfeedback. 

Extension: 
● Once the job titles are in their correct
categories, askstudentstocreateacomplete
sentence with the article and job title (e.g.
Hello,I'manengineer.). 

◉T eacherskill:Errorcorrectionandpraise

Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide12):C
 orrecttheerrorsactivity 
Aim: Error correction activity
understandingofgrammarrule. 


(Slide8&9):R
 eadthisdialogue 
Aim: Practice the target language within a work
context.
Step 1: Ask students to read the dialogue silently. 
Step 2: Invite students to share words or phrases
that are new to them. You can askthemtodoso
orally or through the chat function of the VC
platformyou'reusing.Askyourstudentstoidentify
where a and an are used in the dialogue and
explainwhytheyareusedthere. 
Step 3: Ask a student to read (aloud) one person
fromthedialogueandanotherstudenttoreadthe
otheraloud. 

◉T eacherskill:Errorcorrectionandpraise



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 



to

check

Aboutthefeaturesonthisslide: 
Hoveryourmouseovereachsentencetoreveal
the corrected version of each sentence. Be
careful not to hover over the sentence before
you are ready to reveal the answer to your
student(s). 
Step1:Showstudentsthesesentences. Thereisat
leastoneerrorineachsentence. 
Step 2: Call on students to read the sentences
silentlyandidentifytheerror(s). 
Step3:Studentscancalloutthecorrectionsorally
or write them using the chat function of the VC
platformyou’reusing. 

Tip:Ifyounoticethatstudentsneedhelp,trygiving
themthefollowingtips: 
● Check the form of the verb to be
(am/is/are)ineachsentence. 

●

Check to see if a/an are used correctly in
thesentence. 

◉T eacherskill:Errorcorrectionandpraise

the sentence level). Be sure to asksomeCCQsto
be sure that you've found the correct English
words.




Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productive
praise.

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroup-wide
error correction and provide some praise to your
classasawholeandforindividuals.  

(Slide13):D
 ialogueactivity
Aim:F
 reerspeakingpractice 



(Slide15):Exitticket 

Aboutthefeaturesonthisslide: 
Hoverovertheyellowmagnifyingglasstoreveal
a series of sentence templates to help your
studentsproducethelanguage. 

Ask this question to your students andencourage
themtosharetheiranswersbeforetheclassends.
You can also share some ofyourlessonhighlights
withstudentshere. 


Step 1:
Together, review the names and
occupationsofemployeesonthisslide. 
Step 2: Ask students to choose a person (or two)
andintroducethemselvesasthatperson.Youmay
choose to do this activity silently first and then
orallyorentirelyorally.Whenstudentsconductthis
activityaloud,besuretopairthemupsotheycan
practicea“real”introduction.Ifyourstudentsneed
help formulating their introduction, use the key
underthemagnifyingglass. 




1.2:Askingaboutotherpeople 
Objective:A
 skaboutotherpeople’snames
andjobs. 


(Slide3&4):R
 eadthisdialogue 



(Slide14):F inaltask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 
Hover over the green marker to r eveal a n
example sentence structure to make an
introduction. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns introducing
themselvestotheclass. 
Tip: If yourstudentsdon'tknowthewordfortheir
specificjobtitleinEnglish,encouragethemtousea
translationtooltosearchfortheWORDtheyneed
(try to discourage them from using translators at

Aim: Introduce target language and get students
engaged. 
Step 1:SelectastudenttoreadaloudforLillyand
anotherstudenttoreadforNathan. 
Step 2: Ask students to identify the different
questions used in this dialogue. Discuss why they
areusedandwhatinformationisbeingrequested. 


(Slide5):G
 rammarpoint 
Aim: Teach the question form structure and
introducesingularpersonpossessiveadjectives. 
Aboutthefeaturesonthisslide: 
Hoveroverthegreenbuttontoremindstudents
howtointroducethemselves. 

Step1:Introducethis3partquestionformtoyour
students.Readtheboxestogether. 
Step 2: Ask your students, one at a time, to
introducethemselvesandusethequestionformto
askanotherstudentaboutthemselves. 

Tip: Complete the firstonetogetherasagroupto
model appropriate execution of the activity.


(Slide6&7):Q
 uestionpractice 
Aim: Practice asking questions using 3rd person
singularpossessiveadjectives. 
Aboutthefeaturesonthisslide: 
Hover over the question marks to reveal the
employee’snameandoccupation. 

◉T eacherskill:Errorcorrectionandpraise



(Slide10):D
 ialogueactivity 



(Slide8):D
 ialogueactivity 
Aim: Practice the target language within a work
context. 

Aim:F
 reerspeakingpractice 
Step1:Askstudentstoworktogether,choosingan
employee each to create a dialogue.Askstudents
to follow the same questionandanswerstructure
from the lesson intheirdialogue.Besuretomake
instructionsclearandincludetimelimits. 

◉T eacherskill:Provideclearinstructions



Refer to Teacher Skills in the Appendix to learn
aboutgivingclearinstructionsforactivities. 
Step2:Oncestudentsareready,askthemtoshare
theirdialoguewiththeclass. 

Aboutthefeaturesonthisslide: 
Hover over the magnifying glass to reveal the
threequestionforms. 

◉T eacherskill:Errorcorrectionandpraise


Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step 2: Model the dialogue with another student,
addingininformationwherenecessary. 
Step 3: Select a student to read for Nick and
anothertoreadforJulie.Ifyourstudentsneedhelp
or a reminder, you can hoveroverthemagnifying
glass to reveal the three previously learned
questionforms. 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide11):F inaltask 


Aim:Checkunderstandingofquestionandanswer
sequencing 
Step1:Askstudentstoworktogethertoputthese
4partsofadialogueinthecorrectorder. 
Step2:Oncestudentshaveagreedontheorderof
theitems,clickanddragthembesidethenumbers
ontheleft. 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productive
praise.

Step 1: Select a student to ask the question and
anotherstudenttoprovidetheanswer.Hoverover
thequestionmarkstorevealtheperson’snameand
job. 
Tip: Complete the firstonetogetherasagroupto
modelappropriateexecutionoftheactivity. 

(Slide9):P
 uttheconversationinorder 

Answerkey:1.Hi,I’mSandra.What’syourname?2.
It’s nice to meet you Sandra. I’m Thomas. What’s
your job? 3. Hi Thomas, it’s nice tomeetyoutoo.
I’m a project manager at Wegnety. What about
you?4.IworkforComdilink.I’mananalyst. 
Step3:ProvideerrorcorrectionandCCQstoclarify
anymisunderstandingsabouttheorder. 

Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses. 
Step 3: Have students take turns introducing
themselves to the classandaskingeachotherthe
question. 
Tip: If yourstudentsdon'tknowthewordfortheir
specificjobtitleinEnglish,encouragethemtousea
translationtooltosearchfortheWORDtheyneed
(try to discourage them from using translators at
the sentence level). Be sure to asksomeCCQsto
be sure that you've found the correct English
words. 

phone, when dictating to someone else, when
studyingwithachild,etc.) 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  



(Slide4):VocabularyPresentation 


(Slide15):Exitticket 
Ask your students to share their responsesbefore
the class ends. You can also share some of your
lessonhighlightswithstudentshere. 


1.3:S
 pellingnamesandsayingemail
addresses 
Objective:S
 pellnamesandemailaddresses
usingtheEnglishalphabetandthenamesof
symbols. 

(Slide3):W
 armup
Aim:Helpstudentswarmupforclassbyexploring
theconceptofspellingvs.sayingdifferenttypesof
information. 
Aboutthefeaturesonthisslide: 
Click,drag,anddroptheitemstobesorted.  


◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step 1: Show students the two categories
(Say/Spell) and the options to sort (numbers,
letters,symbols). Askstudentswhichoneswesay
andwhichwespell.  
Step 2: Use the Drag and Drop functiontomove
answers based on where students tell you they
belong. If any options are sorted to the wrong
category, elicit self- and peer- correction before
providingthecorrectionyourself. 
Additionalwarm-upactivities: 
● Test prior knowledge by typing a short list of
words in the chat function of the VC platform
you're using. Ask students to spell or say that
informationaloud. 
● Ask studentstobrainstormcontextsinwhichit
is common to spell information (over the

Aim:Presentanddrillthepronunciationofletters. 
Aboutthefeaturesonthisslide: 
Click on the “+” icons to see apop-upwiththe
namesofthesymbols. Hoveroverthenumbers
to reveal a string of symbols for students to
pronounce. 

Step1:Usethetabletopresentthenamesofthese
commonsymbols. Elicitthenamesfromstudents. 
Forthosethatthestudentsdon’tknow,showthem
thenamebyclickingthe“+”icononthetab.  
Step 2: Then, hover over the numbers along the
bottomoftheslide. Eachnumberrevealsapop-up
when you hoveroverit. Drillthepronunciationof
thesestringsofsymbolswithstudents. 
Tip: Complete the firstonetogetherasagroupto
modelappropriateexecutionoftheactivity. 

(Slide5):IntroductiontotheAlphabet 
Aim: Introduce and drill the pronunciation of
Englishletters. 
Aboutthefeaturesonthis slide: 
Youcanusethemarkertoolinthetoprighthand
cornertodrawattentiontospecificletters. 

Step1: Usethekeyboardasanadult-friendlyway
toteachthealphabet. Priortoteaching,gotothis
slide and circle different letters in different colors
using the pen function in the upper right-hand
corner. Thenturnthepenfunctionoff. Whenyou
get to this slide in class, you can practice the
pronunciation
(model-repeat),
either
in
alphabeticalorderorQWERTYorder. 
Step 2:Then,activatethepentoolagainandyour
marks will be there. Youcanaskstudentstoread
thelettersthatarecircledinspecificcolors(“Javier,
say
the
letters
in
green”).


(Slides6-10):P
 op-Quiz 

Aim: Check student comprehension of the
pronunciationofletters. 

Step 3: Now ask students to answer thequestion
byspellingtheirowninformation. 


Aboutthefeaturesonthisslide: 
Click the answer to see a pop-up with the
answer(correct/incorrect). 

(Slide12):D
 ialogue 
Aim: Practice the target language within a work
context. 
Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step 2: Model the dialogue with another student,
addingininformationwherenecessary. 
Step3:Invitestudentstoparticipateinpairs,using
theirowninformationtocompletethedialogue. 

Step1:Beforeyoubegin,askstudentsafewCCQs
to checktheyunderstandtheconceptofrhyming. 
Forexample: 
AskstudentsafewCCQssuchas: 
● Do"Bed"and"Head"rhyme?(yes) 
● Do"Cat"and"Hat"rhyme?(yes) 
● Do"Call"and"Tall"rhyme?(yes) 
● Do"Train"and"Dog"rhyme?(no) 
● Do"Park"and"House"rhyme?(no) 
Step 2: Ask a studenttoreadthequestion. Then,
elicit an answer (from one student or from the
wholeclass). 
Step 3: Click on the option to show the answer
(correctorincorrect). 
Step4:Continueelicitinganswersuntilthecorrect
answerisfound. 
Tip: Getstudentstoreadasmuchtextaspossible
duringthepopquiztokeepSTThigh. 
Answerkey: 1)K;2)P;3)J;4)U;5)F 

◉T eacherskill:Errorcorrectionandpraise

Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide13):D
 ialogueExtension 



(Slide11):L isteningandSpeakingActivity: 
Aim: Practice listening skills and check students’
understandingoflettersbylisteningtoinformation
beingspelled. 
Aboutthefeaturesonthisslide: 
Click play to play each audio file. Click on the
questiontorevealtheanswerinapop-up. 


◉T eacherskill:Conductalisteningactivity



Refer to Teacher Skills in the Appendix to learn
abouteffectivelyconductingalisteningactivity. 
Step1:Askastudenttoreadthequestion. Playthe
answer to that question and ask students totype
what they hear into the chat function of the VC
platformyou’reusing.  
Step 2: Show students the correct answer by
clickingonthequestion--apop-upboxwillappear
withtheanswer(correctorincorrect). 



Aim: Practice the target language within a work
context. 
Step 1: Show students the dialogue on the slide,
whichisthesameasthepreviousslide. Alsodraw
theirattentiontothepeopleontherightsideofthe
slide. 
Step 2: Model the dialogue with another student,
addingininformationwherenecessary. 
Step3:Selectstudentstoparticipateinpairs,using
theinformationofoneofthepeopleontherightto
completethedialogue. 


(Slide14):P
 ickanumber 
Aim: Spell the information that each prompt
provides. 
Aboutthefeaturesonthisslide: 
Hover over each numbertorevealthequestion
underneath. 

Step 1: Allow students to randomly choose a
number here(oruseanonlinedicerollertoassign
numbers).  
Step 2: Hoveryourmouseoverthenumberanda
spelling prompt will appear-- it might beaname,

symbols,anemailaddress,etc.Studentsmustspell
whattheyseeundertheirnumber. 

Aim: Introduce and elicit the meaning of new
vocabulary. 


(Slide15):F inalTask 

Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step1: Showstudentstheimagesonthisslide.Ask
themiftheyknowwhatanyofthemrepresentand
iftheyknowthesewordsinEnglish. 
Step 2:Askstudentswhichoftheseactivitiesthey
doatwork. 

Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 
Hover over the green markertorevealexample
sentences. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses.Ifstudentsneedhelprememberingthe
structureforeachsentence,hoveroverthemarker
torevealtheguide. 
Step 3: Have students take turns sharing their
responses. 
Tip: If your students don't know a specific word
they need for their answer in English, encourage
them to use a translation tool to search for the
WORD they need (try to discourage them from
using translators at the sentencelevel).Besureto
ask some CCQs to be sure thatthey'vefoundthe
correctEnglishwords. 




(Slide4):V
 ocabularypresentation 
Aim: Introduce new vocabulary terms to your
students. 
Step 1: Ask students to read each of these terms
silently. 
Step2:A
 skwhichvocabularyitemsarefamiliar. 
Step3:Havestudentsreadeachofthetermsaloud
andcorrectpronunciationwherenecessary. 
AskstudentsCCQsforeachvocabularyitem,such
as: 
● Doyougivepresentationsinameeting? 
● Doesareceptionistmanageateam? 


(Slide5):S
 entencestructure 
Aim: Teach simple present tense sentence
structure with subjects I, You, They, We with new
vocabulary(verbs)frompreviousslide. 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide16):E
 xitTicket 
Use this exit ticket as a way to get students to
demonstrate some of what they learned in class
today. Ifyou’dliketouseyourownexitticket,you
can create oneinyourVCplatform’schatfunction
or whiteboard. You can also share some of your
lesson
highlights
with
students
here.


1.4:T
 alkingaboutyourworktasks 
Objective:T
 alkabouttasksyoudoforyour
jobandaskotherswhattheydo. 


(Slide3):W
 armup

⦿Teacherskill:Warm-upactivities 

Aboutthefeaturesonthisslide: 
Hoveroverthegreenbuttonsorspeechbubbles
torevealintroductionsbytheseemployees. 

Step1:Havestudentsreadasubjectandaverbto
go withit,creatingasimplesentence.Youcanuse
the paint function to cross out the verbs after
studentshavereadtheminasentence. 
Step 2: Hover over the green button (or speech
bubble) to reveal text from the employees.
Remembertoclosethepainttoolinordertoreveal
the hidden text. Have studentsreadthesespeech
bubbles aloud to check for pronunciation before
movingon. 


(Slide6):S
 entencestructure 

Aim: Teach simple present tense sentence
structure with subjects He and She with new
vocabulary(verbs)frompreviousslides). 

can use the paint function to cross out the verbs
afterstudentshavereadtheminasentence. 
Step 2: Hover over the green button (or speech
bubble) to reveal text about the employee.
Remembertoclosethepainttoolinordertoreveal
the hidden text. Have students read the speech
bubble aloud to check for pronunciation before
movingon. 

Aboutthefeaturesonthisslide: 
Hoveroverthegreenbuttonsorspeechbubbles
torevealinformationabouttheseemployees.

Step1:Havestudentsreadasubjectandaverbto
go withit,creatingasimplesentence.Youcanuse
the paint function to cross out the verbs after
students havereadtheminasentence.Besureto
havestudentspracticeeachverbhereasthe-sand
-espronunciationmaybenewandtrickyforthem. 
Step 2: Hover over the green button (or speech
bubble) to reveal text about the employees.
Remembertoclosethepainttoolinordertoreveal
the hidden text. Have studentsreadthesespeech
bubbles aloud to check for pronunciation before
movingon. 



(Slide9):N
 egativesentencepractice 
Aim: Practice using the 3rd person singular
conjugationforverbsinthepresenttense. 
Aboutthefeaturesonthisslide: 
Hover over the green button to reveal a
reminder about the sentence structureforboth
positiveandnegativeforms. 



(Slide7):3 rdpersonsingularpractice 
Aim: Practice using the 3rd person singular
conjugationforverbsinthepresenttense. 
Step 1: Together with students, look over each of
theseemployee’sdetails. 
Step2:Askstudentseitherusingthechatfunction
of your VC platform, or orally, to create simple
sentences about these employees and their tasks
for work (eg. She meets with clients.). Be sure to
practiceandcorrectpronunciation. 

◉T eacherskill:Errorcorrectionandpraise



(Slide10):G
 rammarpresentation 
Aim: Teach simple present tense interrogative
structurewithallsubjects. 
Aboutthefeaturesonthisslide: 
Hoveroverthegreenbuttonorspeechbubbleto
revealinformationabouttheemployee. 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide8):G
 rammarpresentation 
Aim: Teach simple present tense sentence
structurewithallsubjectsinthenegativeform. 
Aboutthefeaturesonthisslide: 
Hoveroverthegreenbuttonorspeechbubbleto
revealinformationabouttheemployee. 

Step1:Havestudentsreadasubjectandaverbto
gowithit,creatingasimplenegativesentence.You


Step 1: Together with students, look over each of
theseemployee’sdetails. 
Step2:Askstudentseitherusingthechatfunction
of your VC platform or orally, to create simple
sentences about these employees and their tasks
for work (eg. She meets with clients. She doesn’t
manage a team.). Encourage studentstouseboth
thepositiveandnegativeforms. 


Step 1: Have students select an auxiliary verb,
corresponding subject, and a verb to create a
present tense question. You can use the paint
functiontocrossouttheverbsafterstudentshave
readtheminaquestion. 
Step 2: Hover over the green button (or speech
bubble) to reveal text about the employee and a
question. Remember to close the paint tool in
ordertorevealthehiddentext.Havestudentsread
thespeechbubblealoudtocheckforpronunciation
beforemovingon. 

Step 3: Have students ask each other questions
using the provided verbs. Give students plenty of
practiceherebeforemovingontothenextactivity.


(Slide11):N
 egative&interrogativepractice 
Aim: Practice asking questions and using the
negativeform. 
Aboutthefeaturesonthisslide: 
Hover over the number to reveal a piece of a
sentenceorquestion. 

Step 1: Ask students (individually) to select a
number on the wheel. You will hover over the
numbertheychoosetorevealapieceofanegative
sentenceoraquestion. 
Step 2: Ask the student to use this word with a
subject that matches and a verb from the list on
therighttocompletethesentenceorquestion. 
Tip: Complete the firstonetogetherasagroupto
model appropriate execution of the activity.

Step 1: Ask one student to choose a number
between1and6andanotherstudenttochoosean
employeeontheright. 
Step 2: Hover over the number thatwasselected
by the student and reveal the pieceofaquestion
they must ask for the employee that was chosen
by the other student. (eg. Student A chooses #3
andStudentBchoosesTrevor.StudentAthenasks
“Does Trevor monitor a budget?” and Student B,
withyourhelp,willclickonTrevortorevealalistof
Trevors tasks. Student B will answer Student A’s
question andifpossible,supplymoreinformation.
“He doesn’t monitor a budget. He meets with
clients”.). 


(Slide14):F inaltask 



(Slide12):P
 ickacard 
Aim: Practice using the target language from the
lesson. 
Aboutthefeaturesonthisslide: 
Click the cards (not on the number) to open a
popupboxwithaninstruction. 

Step 1: Ask students (individually) to choose a
numberfrom1to10. 
Step 2:Clickthecardwiththenumbertheychose
to reveal an instruction. Have the student follow
theinstructiontocompletethetask. 
Tip: Complete the firstonetogetherasagroupto
model appropriate execution of the activity.

Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses. 
Step3:Havestudentstaketurnstalkingabouttheir
tasksandaskingeachotherabouttaskstheydofor
work. 
Tip: If your students want to include other
vocabulary to describe their work tasks but don't
knowtheword(s)inEnglish,encouragethemtouse
a translation tool to search for the WORD they
need(trytodiscouragethemfromusingtranslators
atthesentencelevel).BesuretoasksomeCCQsto
be sure that you've found the correct English
words. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  





(Slide13):Q
 uestionandansweractivity 

(Slide15):Exitticket 

Aim:P
 racticeaskingandansweringquestions. 

Ask your students to share their responsesbefore
the class ends. You can also share some of your
lessonhighlightswithstudentshere. 

Aboutthefeaturesonthisslide: 
Hover over the numbers to reveal parts of a
question. Click the employee images to opena
pop-upwithtaskstheemployeedoes. 




Aim: Spell information using the correct
pronunciationoflettersandsymbols. 

1.5:E
 xchangingemailaddresses 
Objective:U
 sespecificphrasestoexchange
emailaddresseswithothers. 

Aboutthefeaturesonthis slide: 
Hoveroverthelinkedin,location,andmailicons
torevealinformationforstudentstospell. 


(Slide3):W
 armUp 


Step1:Askastudenttoreadtheinstructions.  
Step2:Hoverovereachoftheiconsontheirprofile
(there are three per person) and ask students to
readaloudandthenspelltheinformationthere.  

Aim: Help students warm up for class by naming
thesymbolsontheslide 

◉T eacherskill:Warm-upactivities



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 



(Slide6):D
 ialogue 

Aboutthefeaturesonthisslide: 
Clickthesymbolstoshowthenameinapop-up.

Aim: Practice the target language within a work
context. 
Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step 2: Model the dialogue with another student,
addingininformationwherenecessary. 
Step3:Invitestudentstoparticipateinpairs. 

Hover over the symbol that youwantstudentsto
identify. Clickonthesymboltorevealthename. 
AdditionalWarm-upActivities: 
● You can ask students where they saw
thesesymbolsbefore(awebsite,anemail,
Instagram, a logo of a company, etc.) for
extrabackgroundknowledgeactivation. 
● Ask students to spell the names ofthese
symbolsasyourevealthem. 




(Slide4):S
 pellingReview 
Aim:R
 eviewthepronunciationofletters 
Aboutthefeaturesonthis slide: 
Youcanusethemarkertoolinthetoprighthand
cornertodrawattentiontospecificletters. 

Step 1: Use the keyboardasanadult-friendlyway
toreviewthealphabet. Priortoteaching,gotothis
slide and circle different letters in different colors
using the pen function in the upper right-hand
corner.Thenturnthepenfunctionoff.  
Step2:Whenyougettothisslideinclass,youcan
practicethepronunciation(model-repeat),eitherin
alphabeticalorderorQWERTYorder.  
Step 3:Then,activatethepentoolagainandyour
marks will be there. Youcanaskstudentstoread
thelettersthatarecircledinspecificcolors(“Javier,
saythelettersingreen”). 

Aim: Practice the target language within a work
context. 
Step 1: Show students thesamedialogueandthe
peopleontherightsideoftheslide. 
Step 2: Model the dialogue with another student,
adding in information from one of the people on
theright. 
Step 3: Invite students to participate in pairs,
completingthedialogueasoneofthesepeopleon
theright. 

◉T eacherskill:Errorcorrectionandpraise



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide8):P
 hraseReview 
Aim:Reviewthefunctionofusefulphrases 



(Slide5):S
 pellingInformation 

(Slide7):D
 ialogueExtension 

Aboutthefeaturesonthis slide: 
Click on the “+” icons to show the function of
eachphraseinapop-up. 


Step 1: Review these exchanges. Click on the “+”
signtotheleftofeachlinetoshowthefunctionof
thesephrases. 
Step 2: Ask some CCQs to students to confirm
their comprehension of the function of these
phrases. 
AskstudentsafewCCQssuchas: 
● Whyisthisphraseuseful? 
● Whatdoesthespeakerwanttoknow? 



(Slide14):F inaltask 
Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 
Hover over the green markertorevealexample
sentences. 




(Slides9-12):P
 opQuiz 
Aim:Checkstudentcomprehensionofthephrases
usedtoexchangeemailaddresses 
Aboutthefeaturesonthisslide: 
Click the answer to see a pop-up with the
answer(correct/incorrect). 

Step 1: Ask a student to readthequestion. Then,
elicit an answer (from one student or from the
wholeclass). 
Step 2: Click on the option to show the answer
(correctorincorrect). 
Step 3:Continueelicitinganswersuntilthecorrect
answerisfound. 
Tip: Getstudentstoreadasmuchtextaspossible
duringthepopquiztokeepSTThigh. 
Answer key: 1) is that all one word?; 2) What’s
yours?;3)Ok,ready?;4)Ok,ready? 

Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  



(Slide13):D
 ialogueExtension 
Aim: Practice the target language within a work
context. 
Step 1: Show students the updated dialogue with
some of the new phrases they’ve just seen. Also
highlightthepeopleontherightsideoftheslide. 
Step 2: Model the dialogue with another student,
adding in information from one of the people on
theright. 
Step 3: Invite students to participate in pairs,
completingthedialogueasoneofthesepeopleon
theright. 

◉T eacherskill:Errorcorrectionandpraise



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 

Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses. 
Step3:Havestudentstaketurnstalkingabouttheir
tasksandaskingeachotherabouttaskstheydofor
work. 
Tip: If your students want to include other
vocabulary to describe their work tasks but don't
knowtheword(s)inEnglish,encouragethemtouse
a translation tool to search for the WORD they
need(trytodiscouragethemfromusingtranslators
atthesentencelevel).BesuretoasksomeCCQsto
be sure that you've found the correct English
words. 

(Slide15):Exitticket 
Ask your students to share their responsesbefore
the class ends. You can also share some of your
lessonhighlightswithstudentshere. 


1.6:M
 eetingnewpeople 
Objective:R
 oleplaymeetingnewpeoplein
differentcontexts. 

(Slide3):W
 armup
Aim:Helpstudentswarmupforclassbyreviewing
thedifferencebetween“a”and“an”. 
Aboutthefeaturesonthisslide: 
Click the group of occupations toseeapop-up
withtheanswer(a/an). 



◉T eacherskill:Warm-upactivities

Aboutthefeaturesonthisslide: 
Hover over the light bulb to reveal sentence
framesforintroducingteammembers. 



Refer to Teacher Skills in the Appendix to learn
aboutconductingwarm-upactivities. 
Step 1: Help your students warm up byreviewing
occupation vocabulary and the use of “a” vs. “an”.
Students will decide if each group of occupations
requires“a”or“an”. 
Step 2: Click on the group of occupations and a
pop-upwillappearthatstatesthecorrectoption.  
Answerkey:Group1:A Group2:An Group3:A 


(Slide4):W
 armUpExtension 
Aim: Continue to review the concept of
vowels/consonants and the use of A/An from
previouslessons. 



(Slide6):T
 eamIntroductionDialogue 
Aim: Practice the target language within a work
context. 
Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step2:M
 odelthedialoguewithanotherstudent. 
Step 3: Invite students to participate in pairs,
choosing apersonfromtheteamtocompletethe
dialogue. 
Tip: Pay close attention to pronunciation and the
selectionofa/an.  

Aboutthefeaturesonthisslide: 
Click on a number to see a pop-up with the
promptorquestion. 

Step 1: Have students choose anumber. Clickon
thenumbertorevealthequestionortask.  
Answerkey: 1)vowels;3)consonants;4)correct;5)
correct; 6) vowels; 8) correct; 9) incorrect; 10)
consonants. 
Additionalwarm-upactivityideas: 
● Ask students if they can each think of a job
that requires "a" and a job that requires "an"
withoutrepeatinganythingonthelist. Makea
listofthesewordsinthechatfunctionofthe
VCplatformyou'reusingsostudentscanadd
thesejobstotheirvocabularylistintheirown
notes. 
● Type evenmorejobsorothernounsintothe
chat of the VC platform you're usingtohelp
students practice assigning "a" or "an"
correctly. Be aware of words that mighttrip
them up-- words that start with a "U" letter
but a "Y"sound(universe,university),asilent
H(honesty,honor),etc.  

◉T eacherskill:Errorcorrectionandpraise

Aim:Introducestudentstothestructureofhowto
introduceathirdperson. 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slide7):T
 eamIntroductions 
Aim:Introducestudentstothestructureofhowto
introduceathirdperson. 
Aboutthefeaturesonthisslide: 
Hover over the light bulb to reveal sentence
framesforintroducingteammembers. 


(Slide5):T
 eamIntroductions 


Step 1: Ask a student to read the textaloud. The
context of this activity is the introduction of
membersonanewteamatwork.  
Step 2: Ask students to introduce the different
team members. Hover yourmouseoverthelight
bulb to reveal sentence frames that will help
studentsintroducetheteammembers.  
Tip:Payspecialattentiontotheproperselectionof
a/an. 


Step 1: Ask a student to read the textaloud. The
context of this activity is the introduction of
membersonanewteamatwork.  
Step 2: Ask students to introduce the different
team members. Hover yourmouseoverthelight

bulb to reveal sentence frames that will help
studentsintroducetheteammembers.  
Tip:Payspecialattentiontotheproperselectionof
a/an. 


(Slide8):T
 eamIntroductionsExtension 
Aim: Practice the target language within a work
context. 
Step 1: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step2:M
 odelthedialoguewithanotherstudent. 
Step 3: Invite students to participate in pairs,
choosing apersonfromtheteamtocompletethe
dialogue. 
Tip: Pay close attention to pronunciation and the
selectionofa/an.  

◉T eacherskill:Errorcorrectionandpraise



(Slide15):IntroductionDialogue1  
Aim: Practice the target language within a work
context. 
Aboutthefeaturesonthisslide: 
Hover over the “context” button to reveal an
explanationofthecontextforthisdialogue. 



Refer to Teacher Skills in the Appendix to learn
about correcting student errors and giving
productivepraise. 


(Slides9&10):N
 ewIntroductionPhrases 
Aim:Introduceusefulphrasesforintroductions. 
Aboutthefeaturesonthisslide: 
Hover over the speech bubbles to reveal short
dialoguestodrilltheuseofthesephrases. 

Step 1: Show students these 2 slides with three
word bubbles each. These word bubbles contain 
common phrases used to start or end
introductions.  
Step 2: Hover overeachwordbubbletorevealan
exchange between two people. Ask students to
performthesealoud. 
Step3:R
 epeatthesestepsforbothslides. 

(Slides11-14):P
 opQuiz 
Aim:Checkstudentcomprehensionofintroduction
phrases. 
Aboutthefeaturesonthisslide: 
Click the answer to see a pop-up with the
answer(correct/incorrect). 


Step 1: Ask a student to readthequestion. Then,
elicit an answer (from one student or from the
wholeclass). 
Step 2: Click on the option to show the answer
(correctorincorrect). 
Step 3:Continueelicitinganswersuntilthecorrect
answerisfound. 
Tip: Getstudentstoreadasmuchtextaspossible
duringthepopquiztokeepSTThigh. 
Answer key: 1) I’mJack;2)It’snicetomeetyou;3)
my job; 4) They want your answer to the same
question. 


Step 1: Hover your mouse over the “context”
button.Askastudenttoreadthecontextaloud. 
Step 2: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step 3: Ask two students toperformthedialogue
aloud. 
Step 4: Ask students some CCQs to check their
understandingofthisexchange. 
AskstudentsafewCCQssuchas: 
● DoMischaandAlexworktogether?
● Dotheyworkinthesamebuilding?Thesame
company? 
● WhydoesMischawanttomeetAlex? 


(Slide16):IntroductionDialogue1Extension  
Aim:Checkstudentunderstandingofthestructure
ofanintroductionandtheuseofspecificphrases. 
Aboutthefeaturesonthisslide: 
Click, drag, and drop the pieces ofthedialogue
toputtheminorder. 


Step 1: Show students that this is the same
dialogue as the one they just saw, but it’s out of
order. Work together as a class(orhavestudents
worktogetherinpairsusingthedirectchatfunction
ofyourVCplatform)todeterminethecorrectorder
ofthedialogue.  
Step2:Draganddropthesectionsofthedialogue
astheydirectyouto,andthenhavethemperform
thedialogue. Elicitself-andpeer-correctionbefore
providinganynecessarycorrectiononyourown. 

ofyourVCplatform)todeterminethecorrectorder
ofthedialogue.  
Step2:Draganddropthesectionsofthedialogue
astheydirectyouto,andthenhavethemperform
thedialogue. Elicitself-andpeer-correctionbefore
providinganynecessarycorrectiononyourown. 


(Slide19):D
 ialogueCreation&Performance 



(Slide17):IntroductionDialogue2 
Aim: Practice the target language within a work
context. 
Aboutthefeaturesonthisslide: 
Hover over the “context” button to reveal an
explanationofthecontextforthisdialogue. 

Step 1: Hover your mouse over the “context”
button.Askastudenttoreadthecontextaloud. 
Step 2: Show students the dialogue on the slide.
Askthemtoreadontheirownfor1-2minutesand
then highlight any words or phrases they don’t
understand. 
Step 3: Ask two students toperformthedialogue
aloud. 
Step 4: Ask students some CCQs to check their
understandingofthisexchange. 
AskstudentsafewCCQssuchas: 
● IsKylenewatthecompany? IsFranknewat
thecompany? 
● Dotheyworkinthesamecompany? 



(Slide20):F inaltask 


(Slide18):IntroductionDialogue2Extension 
Aim:Checkstudentunderstandingofthestructure
ofanintroductionandtheuseofspecificphrases. 
Aboutthefeaturesonthisslide: 
Click, drag, and drop the pieces ofthedialogue
toputtheminorder. 

Step 1: Show students that this is the same
dialogue as the one they just saw, but it’s out of
order. Work together as a class(orhavestudents
worktogetherinpairsusingthedirectchatfunction

Aim: Create a dialogue using the phrases used in
thislesson. 
Step1:Tellstudentsthatnowtheywillworkinpairs
(orgroupsofthreeifnecessary)tocreateandthen
performtheirownintroductiondialogues. 
Step2:Givestudents5-8minutestoworkinpairs
(have them use the private chat function of your
VC platform if you have one) to create their own
dialogueusingthephrasestheyusedinclasstoday
(andthatthey’velearnedinpreviouslessons).  
Step 3: Direct them to create and perform the
dialogue using 2 people from the options on the
right. 
Step 4: Ask each pair to perform their dialogues.
Praise what they’ve done well and elicit self- and
peererrorcorrectionwhereneeded. 
Tip: Take note of the errors you hear during this
activity. You can use these notes to provide
group-wide errorcorrectionanddrillingbeforethe
end of the class. You canalsousethesenotesto
inform your homework assignments and future
lessonplans. 

Aim: Give students a chance to use what they’ve
learnedtodayintheirownpersonalcontext. 
Aboutthefeaturesonthis slide: 
Hover over the green markertorevealexample
sentences. 


Step1:S
 howstudentsthefinaltask. 
Step 2: Give students time to formulate their
responses. 
Step3:Havestudentstaketurnstalkingabouttheir
tasksandaskingeachotherabouttaskstheydofor
work. 

Tip: If your students want to include other
vocabulary to describe their work tasks but don't
knowtheword(s)inEnglish,encouragethemtouse
a translation tool to search for the WORD they
need(trytodiscouragethemfromusingtranslators
atthesentencelevel).BesuretoasksomeCCQsto
be sure that you've found the correct English
words. 
Thisisthefinalactivityinthelessonbeforetheexit
ticket.Thisisagreatmomenttoincludegroupwide
error correction and provide some praise to your
classasawholeandforindividuals.  


(Slide21):Exitticket 
Ask your students to share their responsesbefore
the class ends. You can also share some of your
lessonhighlightswithstudentshere.












































































Teacherskills 

Beingagreatteacherinvolvessettingyourstudentsupforsuccess.Withaconsistentstructure,clear
instructions,elicitingandguiding,appropriateerror-correction, andmanyopportunitiestopractice
language,you’llgivestudentsallthetoolsthey’llneedtosucceed.Thissectionoutlinestheimportance
ofeachoftheseskillsandgivesinformationonexecutingsomedifferenttypesofactivities. 



◉G
 ivingclearinstructions 
Clearinstructionsareconciseandincludeonlytheinformationstudentsneedinordertocompletean
activity.Followthesestepsforclearinstructionseverytime: 
1. Action.Beginyourinstructionswithaclearactionword(e.g.Write,Read,Listen,Create,
Imagine,etc.)
2. Partners?B
 eclearaboutyourexpectationsforstudentstoworkinpairs,groups,orindividually.
Saythispartoftheinstructionsassimplyaspossible(e.g.Workwithapartner,Work
individually/alone,Julia,pleaseworkwithSam) 
3. Stepbystep.G
 iveonlytheinstructionsnecessaryforthestepoftheactivityyouareon.Ifthe
activityhasmultiplesteps(e.g.Firstreadthisdialoguesilently,thenworkwithapartnertofillin
theblanks,thenchooseonpersontoreadthedialoguealoud),givethefirststepaloneand
whenstudentsarereadyforthenextstep,givetheinstructionforit. 
4. Timelimits.Ifnecessary,givecleartimelines.Finishaninstructionbygivingatimeframefor
studentstowork.Say“Youhave2minutes”or“Take3minutes”.Avoidusingloosetimeframes
(e.g.acoupleofminutes,takesometime,etc.) 



◉E rrorCorrectionandPraise 
Addressingerrorsinclassfirstrequiresustounderstandthedifferenttypesoferrorsourstudentsmay
make. 
1. Alapseiscausedbyamemorylapseoraslipofthetongue.Theseerrorsrarelyrequireerror
correctionbutifthelapsecausesconfusion,itcanbeaddressedbyaskingthestudenttorepeat
themselvesORbysimplyrepeatingthewordthestudentmisusedwithaninterrogative
intonation(eg.H
 isb
 rother?) 
2. Amistakeiscausedbyamisuseormispronunciationofapreviouslylearned(orcurrentlybeing
taught)conceptorvocabularyword.Studentstypicallycancorrecttheirownmistakeswith
teacherorpeer-guidedcorrectionmethods.Mistakes,especiallythosethatinvolvethetarget
languageofthelessonshouldbeaddressedinthemoment. 
3. Anerroriscausedbyattemptingaconceptthathasneverbeenlearned(eg.astudentwhohas
onlylearnedthesimplepresenttenseattemptstotalkabouttheirlastweekendbutusesonly
presenttenseverbs).Trueerrorsrequirenotjusterrorcorrection,butteachingoftheentire
concept.Werecommendmakinganoteoftheseerrorsbutnotcorrectingthemuntilyou’re
readytoteachtheconceptthestudentisattemptingtoexpress.

Approachestoerrorcorrection 
Learningtoelicitcorrectionsfromyourstudents(self-correction)ortheirpeers(peercorrection)inorder
tocorrectisthebestFIRSTstrategyinaddressingalapseormistake.Indicatetoyourstudentthatthere’s
beenamistakeby: 
● Raisingyoureyebrowsorcockingyourheadtoshowthatsomething’snotquiteright.Thisisa
physicalreactionwemakeoutsidetheclassroomaswellwhenwehearsomeonesaysomething
wedon’tquiteagreewithorhearsomethingthatsoundsstrange. 
● Makingashortsoundtoindicatethatsomething’snotquiteright.Youcansay“hmm?”orhum
withahigherintonationtoindicatethatthey’llneedtorepeatthemselvesandtryagain. 
● Repeatingamispronouncedwordorincorrectlyconjugatedverbbacktoyourstudentwiththe
sameintonationwe’dusetoaskaquestion(eg.“eated?”) 
● Usingyourfingersorhandstoindicatethatthere’sbeenamistakewithwordorder. 
● Ifamorecomplexmistakehasbeenmade,youcanalsotypeitintothechatboxorusethe
whiteboardtoolonyourVCplatform. 

It’srecommendedthatyoutakenote(literally)ofrepeatedmistakesyourstudentsmakeinclass.Once
younoticethatstudentsconsistentlymakemistakeswithoneaspectofyourlesson(pronunciationof
particularwords,verbconjugation,sentencestructureorwordorder,etc.),makesurethatyouguide
studentstofixingthesemistakesbeforethelessonends.Uncorrectedmistakescanleadtofossilized
errorsthataremoredifficulttocorrectlateron. 

Ifyourstudentsareperformingaspeakingactivity(likeadialoguetheycreatedforaproductionactivity),
recordtheirerrorswhiletheyarespeaking,allowingthemthespaceandfocustocompletetheirwork.
Then,mentiontheirerrorsandgivethemanopportunitytoselfcorrect.Iftheyneedhelp,encourage
theirpeerstooffercorrections.Pleasenotethaterrorcorrectionshouldbeexperiencedasan
opportunityforlearningandachancetoimprove;itisnotsomethingthatshouldbeavoidedorseenas
punishment.Keepthisinmindwhenyou’reguidingyourstudentsthrougherrorcorrection. 

Praise 
Praiseshouldbegiveninapresent,genuinemanner.Beconsciousofthepraisewordsyouareusingand
keepitrealwithyourstudents.Whengivingpraiseduringaspeakingactivity,trytogivestudents
specificandenthusiasticpraiseaboutwhatthey'vedonewell. Phrasesliketheonesbelowtellyour
studentsmorespecificallywhatitisthey'vedonesowell,andaremoremotivatingthanasimple"great"
or"goodjob": 
● Greatpronunciation,Lee! 
● Yourwordsflowedsowell,Maria! 
● Youhaveaverybigvocabulary,Guillaume! 


◉C
 onductalisteningactivity 
ListeningisanessentiallinguisticskillthatstudentsneedtodevelopinordertocommunicateintheirL2. 
However,it’salsooneofthemostchallengingtodevelopintheclassroom,giventhatateacheronly
knowshowwellastudentcanlistenbyassessingtheircomprehensionoftheinformationlistenedto.  


Low-levelstudentsoftengetoverwhelmedwhenperforminglisteningtasksbecausetheyhavea
tendencytotrytofocusoneverywordtheyhear. Assoonastheyencounterawordthey’renotfamiliar
with,theystaystuckthinkingaboutthatwordwhiletheaudiokeepsplayingandthentheymisstherest
oftheinformationthattheymighthaveunderstood,hadtheyheardit. 

Tocounterthis,tryafewofthefollowingsteps: 
● Havestudentsreadtheinstructionsforanactivityaloud. ThenaskthemafewCCQsthathelp
themtopredictwhatitistheyareabouttolistento(Okwhatarewegoingtohear?/Whattype
ofinformationanswersthesequestions?/Whatdoyouthinkshewillsay?).Thepredictions
aboutcontextandcontentwillhelptofocusstudents’thinkingonlanguagethat’susefulforthe
context. 
● Tellstudentstheywillheareveryaudio2-3timesbeforeyouaskforthequestion. This
alleviatessomeofthepressuretounderstandeverywordthefirsttimearound.  
● Remindstudentsthatevenintheirfirstlanguage,theydon’tneedtothinkabouteverywordin
ordertounderstandsomething--theytakemostofthewordsandbuildmeaningfromthem. 
ThesamehappensinourL2. It’snotnecessarytounderstandeverysingleword(althoughthere
aresomewordsthataremoreimportantthanothersinasentence). 
● Successisn’t100%comprehension. Totalcomprehensionisgreat,buttheseareexercisesto
buildthestudents’listeningcapacity,nottotesttheiralready-perfectlisteningskills. Ifstudents
aren’tabletoansweracomprehensionquestionafterafewhints,showthemtheanswerand
thenlistenagaintotheaudiowherethatanswerappears.  
● Invitestudentstorepeataftertheaudio(orafteryou)--perceptionandproductionskillsare
intertwinedandresearchshowsthatworkingwithbothskillstogetherisbeneficialtoadult
languagelearners. 


◉C
 onductadialogueactivity 
Dialoguesareagreatwaytogiveyourlow-levelstudentsmorespeakingpracticewhiletheirgrammar
knowledgeisstillbeingbuilt. Usingadialogueisalsousefulforexposingstudentstonaturalsentence
structures--inthesamewaythatreadinghelpsstudentsencountermorevocabularyandsentences,
sayingthesedialoguesaloudhelpsthemtoworkonmultipleskillsatonce. 

Thinkofdialoguesasasetoftrainingwheelsforabicycle--studentshavethenecessarystructurethere
togetgoingandhaveaconversationinaspecificcontext. Youcanalsothinkofdialoguesasascience
lab--studentshaveallthetoolstheyneedtotryoutdifferentcombinations,insertnewvocabulary
wordsandphrases,etc.andseewhathappens! 

Somestudentsmaybenervousaboutparticipatinginadialoguebecauseoftheirpronunciation.Agreat
waytogetagroupofstudentswarmedupforadialogueactivityistoinviteallstudentstoparticipateas
PersonB,simultaneously,whileyouactasPersonA. Thegroupofvoicesallspeakingtogethermeans
everyonegetsadryrunofsayingthepronunciationandnoonefeelstoosingledout. You’realsolikely
togetalaughwheneveryoneinthedialoguegetstoapartwheretheyneedtoaddtheirown

informationandtheresultisajumbleofwordsornames. Breakingtheicetogetstudentstoreallywork
ontheirpronunciation,fluency,andthetargetlanguageofthelessonisanimportantsteptostartwith. 

IfyourVCplatformallowsyoutocreatesmallroomsforpairsorsmallgroupsandbroadcastaslideto
them,that’sagreatwaytogetstudentstoworktogetheronadialogue. However,ifyouneedtokeep
everyoneinthesameroomtointeractwiththeslide,tryafewofthesetipstokeepeveryoneengaged: 
● ModelthedialoguewithonestudentandthenaskthatstudenttoswitchtoPersonAandselect
PersonB. ThenthenewstudentwillbecomePersonAandselecttheirPersonB,andsoon
untileveryonehashadatleastoneturnspeakingasbothpeople.Thepossibilityofbeing
selectedsuddenlyisagreatmotivationforstudentstostayengagedevenwhenthey’renot
speaking. 
● Askstudentstofindonethingtopraiseandonethingtoimproveforeachroundofthe
dialogue. Thisgivesstudentswhoaren’tactivelyspeakingatasktofocusonthatkeepsthem
engagedintheactivity. 
● Askstudentstoseekoutportionsofthedialoguethattheycouldrephrase(ifyoufeelthat
they’reready). Thisgivesstudentsanaddedchallengethatwillkeepthemfocusedasthey
awaittheirturn. 




